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Log Into SAFS (All Users)

1. Go to theEDS Logiscreen
and type in your username
and password then click
Login.

Note: The URL to use is:
https://eds.ospi.k12.wa.us/Login.aspx

2. Fromthe EDS Home page click
on theMy Applicationstab or
the View my applicatios
hyperlink

WASHINGTON STATE

Office of Superi
of Public Instruction’

Sign In Create an Account

@ . System Sign In

Username  Usermname

Password

Forgot your username or password?

> Privacy Policy » Disclaimer

> Customer Support: 1.800.725.4311

©Copyright 2004 - 2012

\F

Mice of Superintendent

o - :
OSPI 2szsnes -DS ,

~

’li.lly Profile

This section allows you to manage your account information.

What would you like to do?
e View my applications
e View my application permissions
® Edit my personal information
® Change password
® Search Education Directory

® View Security Managers

ustomer Support: 1.800.725.4311

©Copyright 2004

Print Friendly &b

Logout >

@ Internet

H100% v
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3. From the My Applications OSP Shasimmaes | € , ds © =
screen, click o®AF3 the f'_—
. . . [TRETY iy Applications Sl AL
Application list table

Print Friendly & Logout
My Applications
My Application List

> Application Roles
You have access to the applications listed below. Click on the application you want to access.
> Education Directory
If you need access to more applications, please contact your District Security Manager.
> Security Manager
List
Education Data System
Electronic Certification

Events Manager
Grad Requirements Email List]
NBPTS Scholarship

5 privacy Policy " > Disclairier '3 Customer Support: 1:800.725.4311 ~ @Copyright 2004
@ Internet H100% v

4. From the Info Center page, you Fassnaron e “DS ® =
can click on the tabs in the top
navigation bar to access the ED. .
applications. Click on the200 School Apportionment and Financial Services (SAFS)
tab to go into the 200 Info Conter

appllcatlo n. Please click on the appropriate link below to view the User Manuals for the School Apportionment and Financial Services (SAFS)
application.

Help  Feedback

SelectOrg F-195 F-200 Reports Info Center

SAFS Enrollment User Manual

Note: The EDS application is AaER ol e arial
designed to be used with
Internet Exploreor Edge athe
Web browser. It is best not to
use other browsers.

> Privacy Policy > Disclaimer > Customer Support: 1.800.725.4311 ©Copyright 2004 - 2007

@ Internet H100% v
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Creat e a Budget Extension (SD Users)

1. The first screen you will see in the
F200 application is théist
Budget Extensioascreen. To
create a budget extension for the
current fiscal year, click th€reate
button next to the fund for which
you will be creating an extension.

g NEWEnrollment F-195 F-195F F-1965 F-157
List Budget Extensions

List Budget Extensions (F-200)

F-203  Personnel

ALE  Reports

éos

Home

Info Center Old =

Battle Ground School District (06119)

@ =

Help  Feedback

2. You will go to thénput Datascreen.
The data from your approved budge
for this fund (or fom your last
approved extension) will pre
populate the input screens.

Note: The status of the extension
will automatically change from 'Not
Sarted' to 'In Process abistrict'.

Action Fund Extension Status Certification Status Fiscal Year
m General Not Started Not Started 2019-2020
m Capital Projects Mot Started Mot Started 2019-2020
m Debt Service Not Started Not Started 2019-2020
m Associated Student Body Mot Started Mot Started 2019-2020
m Transportation Vehicle Mot Started Not Started 2015-2020

Showing 1105 of 5 entries

Privacy Policy
Disclaimer

Customer Support: 1,800.725.4311
@Copyright 2015 - 2021

MEW Enrollment F-195 F-195F F-196 F-197

Select Org

List Budget Extensions Input Data Import Data Run Edits Update Status

Input Data (F-200)

Battle Ground School District (General)

To view budget extension data, select the page then click "Go”.

Page

-- Select Page --

Privacy Policy

Nisrlaimer

F-200 F-203

Personnel ALE  Reports

Print Reports

Certification

és © =

Home  Help Feedback

Battle Ground School District (06115)

Customer Support: 1.800.725.4311
Copyrinht 2018 - 2021
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Delete an Extension (SD Users)

1. To delete an Hprocess extension
document, click théelete
button for the desired budget in
the List Budget Extensions screen
In the Delete Budget pepp
window that appears, click the
OKSO1 o 2IBckribwldidey
that the bUdget and all its 01 acknowledge that the budget extension and al ts contents il
contents will be permanently T
deletedQ LT GKA& 0o EEE
checked you will not be able to
delete the budget. To not delete
the budget and close the pepp
window, click the Cancel button.

Delete Budget Extension

Deleting "Capital Projects”.

Note: A budget can only be

changedby SD users anghen

the budgetdocument has a
dzZR3ISG { G Gdza 2

5AA0NXOGQ

2. Oncethe_ext_ension has been PSR ——
deleted, it displays a Create
button again. The extension

List Budget Extensions Logou!
When Created WI" dlsplay the List Budget Extensions (F-200) Battle Ground School District (06119)
app roved FL95 data or the Yoo isigik esboaon ek Dbt ocssest
. I d E O O d t Action Fund Extension Status Certification Status Fiscal Year

preVIOus y approve - ata nm General Filed/Approved Not Started 2019-2020
for that fund
n =3 Debt Service In Process at District Not Started 2019-2020
Note. SeeDelete SU bseq uent [ co [ oeclete | Associated Student Body In Process at District Not Started 2019-2020
) n m Transportation Vehicle In Process st District Not Started 2019-2020

Extensiorsection for details on
RSt SGAYy3 || WCAf
extension.

Showing 1to 5 of 5 entries

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©Copynght 2019 - 2021
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Import Data (SD Users)
Upload New Data File

1. When you click Go from the
List Budget screen, you are
taken to thelnput Data
screen. To import data into the
200, click on thémport Data
tab in the secondary
navigation bar.For required
file format instructions, click
on theclick herehyperlink.

Note: If you are a district that
uses WSIPC and have not
extracted a data file, you need
to do this first before you can
import. If you are a district not
using WSIPC, you will not hav
files to import. The 200can
import any data files that meei
specifcations. Your service
provider can contact us for
assistance in setting up files
that can be imported.

2. Click theChoose Filédutton
and select the 200 data file
to import. The file name will
display next to the Choose Fil¢
button, then click theJpload
button. The upload may take
few seconds. After it is done,
you will see a message sayinc
"Your file was uploaded
succeshully.’

Note: You may need to
navigate to another screen to
see your uploaded file in the
View/Import Uploaded File(s)
table.

s @ =

Home Help  Feedback

MEW Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old ~

Select Org

List Budget Extensions Input Data ImportData Run Edits Update Status  Pnnt Reporis  Cerbification Logout

Import Data (F-200) Battle Ground School District (06119)

Battle Ground School District (General)

Upload New File

Select a new file to upload and click "Upload". For instructions on the the file format, click here, For external SFTP support, contact OSPI
Customer Support at CustomerSupport@k12.wa.us.

Choose File | No file chosen

View/Import Uploaded File(s)

Mo import files exist

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

Privacy Policy
Disclaimer

SF F-196  F-197

F-200 F-203 Personne ALE Reports Info Center Old ~

List Budget Extensions Input Data ImportData Run Edits Update Status Print Reports Certification Logout

Import Data (F-200) Battle Ground School District (06119)

Battle Ground School District (General)
Upload New File

Select a new file to upload and click “Upload”. For instructions on the the file format, click here. For external SFTP support, contact OSPI
Customer Support at CustomerSupport@k12.wa.us.

Choose File | F20006119D...4T011111.txt

View/Import Uploaded File(s)

No import files exist

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

Privacy Policy
Disclaimer

F200Training Manual




Import Data

1. Once the uploaded files are
displayed in the View/Import
Uploaded File(s) table, you . - :
may import the data. Select [ o vata (200 et roud bt it 0615)
the fund box and click the Pt rond s (G

Import Databutton. The e e T S8, 5 S S

import may take a few

seconds. After it is done, you [| view/umport uploaded rile(s)

will see a messaggisplay T ey meome . meneme S

"Your impat was successful

Repeat to import the other

data type file.

i

Salary Data Valid File GF 02/22/2021 3:40 PM F200_2019-2020_06119_2021-02-22_15-40-19.txt View File

7
H
i

Budget Data Valid File OGF 02/22/2021 3:33 PM F200_2019-2020_06119_2021-02-22_15-33-59.txt View File

Showing 1 to 2 of 2 entries

Privacy Policy Customer Support: 1.800.725.4311

Note: To view the data in the Lo
import file, click on th&/iew

Filehyperlink in the Download

column.

F200Training Manual 6



Input Data (SD Users)

1. Click on thdnput Datatab in
the secondary navigation bar

to go to the Input Data screen.]

Select the page you want in th
page dropdown and click Go ti
bring up that page.

Note: This user manual only
describes the input screens
that are unique to the 200.
Please refer to th 195
training manual for details
about the other screens.

GFO<Certification

2. Each fund has its own
certification page. On GFO:
Certification, enter the date of
the board meetingThe spring
levy and rollback amounts will
also display and can be
updated. Click Save.

Note: When entering dates,
you must include a slash
between the numbers
(6/11/2009) or a period

List Budget Extensions Input Data Import Data

Input Data (F-200)

Battle Ground School District (General)
To view budget extension data, select the page then click "Go™,

Page

-- Select Page --

-- Select Page -

GFO: Certification

GF1: Enrollment

GF2-3: Summary of General Fund
GF4-7: Revenues

GF2-XX: Program Matrices
GF9-X¥X-XX: Salary Exhibits
GF13: Excess Levy Worksheet
GF14: Long-Term Financing

Privacy Policy
Disclaimer

7 F-200 F-203

Run Edits  Update Status

Personnel ALE Reports Info Center

Print Reports ~ Certification

s @ =

Home  Help Feedback

Battle Ground School District (06119)

Customer Support: 1.800.725.4311

©Copyright 2019 - 2021

between the numbers

A;:‘%‘nm&Fw
Services

ns TnputData Imp:

Input Data (F-200)

Description

Date of Board Meeting (MM/DD/YYYY)
Description

General Fund Spring Excess Levy
General Fund Levy Rollback

Genersl Fund Total Spring Excess Levy

Battle Ground School District (06119

Date

g
e oo 8

Customer Support: 1.800.725.4311
Copyright 2018 - 2021

(6.11.20009).
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CPOcCertification
3. On CPO: Cetrtification, enter th

date of the board meeting. The

spring levy amount will also
display and can be updated.
Click Save.

DSO<Certification

4. On DSO: Certification, enter the

s InputData
Input Data (F-200)

Battle Ground School District (Capital Projects)

Page CPO: Certification

To view budget extension data, select the page then dick "Ga”,

Description Date

Date of Board Meeting (MM/DD/YYYY)

Description Amount

Capital Project Fund Spring Excess Levy

mer Support: 1.800.725.4311
€Copyright 2019 - 2021

=] = -

date of the board meeting. Thep=

spring levyamount will also
display and can be updated.
Click Save.

ASBOCertification

5. On ASBQO: Certification, enter
the date of the board meeting.
Click Save.

Input Data (F-200)

Battle Ground School District (Debt Service)
To view budget extension data, select the page then dick "Go”,

DSD: Certification

Pag
[u=

ons InputDala ImportData Run Edits UpdateStatus Print Reports  Certfication

Battle Ground Schoo! District (06119)

DSO: Certification
Description Date

Date of Bosrd Mesting {MM/DD/V1YY)

Description Amount

Debt Service Fund Spring Excess Levy 0

Customer Support: 1.800.725.4311
©Copyright 2018 - 2021

Input Data (F-200)

Battle Ground School District (Associated Student Body)
To view budget extension data, select the page then dlick "Go™.

Page ASBO: Certification

sions InputData ImportData RunEdits Update Status Print Reports  Certification

Battle Ground School District (06119]

ASBO: Certification
Description Date

Date of Board Mesting (MM/DD/YYYY)

Customer Support: 1.800.725.4311
E3S Scopripht 2553 - 2021

F200Training Manual



TVFOCertification

6. On TVFO: Certification, enter
the date ofthe board meeting.

The spring levy amount will
also display and can be
updated.Click Save.

Page

s Input Data

ASHING 1 School
IOSPI S5t sz Apportionment & Financial ‘

Input Data (F-200)

Battle Ground School District (Transportation Vehicle)
T view budget extension dats, select the page then cick "Ga”.

TVFD: Certification

—

Battle Ground Schaol District (06119

Description Date

Date of Board Mezting (MM/DD/YYYY)

Description Amount

Transpartation Viehicie Fund Spring Excess Levy

Customer Support: 1.800.725.4311
©Copyright 2015 - 2021

F200Training Manual



Run Edits (SD Users)

1. After you have updated data [SFEESEEREEE

go to theRun Editscreenby
clicking theRun Editgab in
the secondary navigation ba

Note: You can run edits at
any time. This can be done
after importing data, or it
can be done later.

Note: Whenever data has
been changed in an
extension, the Run Edits
status will be set back to
WORAGA 0OKISYS Ny
that budget.

2. Torun budget edits, click the

a few seconds for edits to
run. After they do, the status
column will show the
number of information and
error edits found.

To see the results, click the
View Reportiyperlink. It
may take another few
seconds for the report to
display. Click theOpenfile

School
Appartionment

Select Org rollment 195 F-195F F-196 F-197 F-200 F-203 Personnel
st Budget Extensions Input Data Import Data Run Edits Update Status  Print Rep:

Run Edits (F-200)

Battle Ground School District (General)
To generate the edit report, click 'Run Edits’. To review the results, click "View Report'.

Edits have not been run

Privacy Policy
Disclaimer

s @ =

Home Help  Feedback

Battle Ground School District (06119)

Customer Support: 1.800.725.4311
©Copyriaht 2019 - 2021

School
Apportionment & Financial

ot ot
Frrre ey

Select rollment = F-196 F F-200 F-203

st Budget Extensions View Data Import Data Run Edits pdate Status  Pr

Run Edits (F-200)

Battle Ground School District (General)

3 error edits, 0 warning edits, 3 informational edits]View Report

Privacy Policy
Disclaimer

@ BudgetEditReport (13).pdf

=’ | Open file

nt Repo

To generate the edit report, click 'Run Edits'. To review the results, click "View Report'.

Fersonne

ALE Reports Info Center Old -

Certification Logout

Battle Ground School District (06119)

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

X

Show all

hyperlink to view.

F200Training Manual
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. The edit reporiopens as a
PDF. To print the report,
click the print icor © at the
top right of the PDF viewer
frame. In the popup Print
screen, you can select the
printer, page range, and
number of copies. Click
Print.

You may save the report by
clicking the Save icc# at
the top right of the PDF
viewer.

1 | of1 Q

-+ A =

Budget Edit Report

F200Training Manual
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Print Extension Reports (SD Users)

1. To print the extension, click
the Print Reporstab in the
secondary navigation bar.
You can print albagesor
you can select one or more
individual pages to print.
Check the box or boxes as
appropriate and clickhe
View Reportbutton.

It may take some time for

the report to download. Click

Open Filehyperlink to view
the PDF report.

Note: The Certification page
cannot be printed until the
ESD has set the status to
'Ready for OSHReview'.

To print the report, click the

print icon © at thetop right
of the PDF viewer frame. In
the pop-up Print screen, you
can select the printer, page
range, and number of
copies. Cliclerint.

If multiple reports were
selected, all reports will be
displayed in one PDF report

To save the report, click the
Sawe icon 7 at the top right
of the PDF viewer.

Print Reports (F-200)

Battle Ground School District (General)

To print all or portions of the Budget Extension, make your selections below and dlick 'iew Report'.

GF Reports Certification

O Levy

O &l General Fund

O F1: Enrollment and staff Count
[0 GF2: Summary of General Fund
[0 GF4: Revenues/Other Financing
[ GF8: Program Summaries

[ GF%: Program Summary by Object
[ GF10: Object Summary

[ GF11: Activity Summary

[0 GF13: Excess Levy Worksheet

[ GF14: Long-term Financing

Program Reports [ GF3-XX: Program Matrices

Battle Ground School District (06118)

Program:
[ min - v
0 GF3-201-XX: Certificated Salary Exhibits
Program:
[ - v
) GF3-301-XX: Classified Salary Exhibits
Program:
[ A - ~
Privacy Policy . Customer Support: 1.800.725.4311
Disclaimer VoW R @Copyright 2015 - 2021
= | 1 o1 Q -+ " = mvv\?vQ & | #
Battle Ground School District Mo.11%
= Print 7 *
Total: 1 sheet of paper .
Printer
HPBSFFFE [HP Officejet Pro & ~
" ! Copies
Pages
(e ]
14. suBTOTAL
! Ceolor
Black and white e
18. TOTAL E-12
" Printon both sides
Print on both sides hd
oo

F200Training Manual
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Updat e the Status (SD Users)

1. When you are ready to have[ s o bs © =
the ESD begin reviewing yo! ==
eXtenS|On, CI|Ck thd}deate .,e\t z:r; EEHHE\“: 7 F‘\ 1@4 : Fd-zoo F-203 Ealle LLEﬁjepits Info Center  Old ~ B
Statustab in the Secondary List Budget Extensions InputData Import Data Run Edits ~Update Status  Print Reporis  Certificatio Loy

Home  Help Feedback

‘‘‘‘‘

. . Update Status (F-200) Battle Ground School District (06118)
navigation barThe Status
. g . R Battle Ground School District (General)
H Isto ry Sectl on d ISpIayS a To update the status of the Budget Extension, use the selection box to select Status and then click "Update”.

separate row to show each | s Ready or 5 Review -

prior status, the fund(s) ==

changed to this status, the Status History

date the status was change(| s pdate Date $_Updated by
and the name of the user In Process at District 02/22/2021 3:23 PM safs test
who made thechange. e

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©Copyright 2019 - 2021

2. To update the status, SeleCt e —_— pra—
'Ready for ESReview' from fwl‘, e e st
the status dropdowrand
click theUpdatebutton.
After the status is updated, ¢ Vod=e =t (7200 Bate Ground Scool Dt (05119

Success message appears y To update the status of the Budget Extension, use the selection box to select Status and then click "Update”.
and anew row displag in Status T Process at District .

o Lo
the Status Historwith the [ oriot-

Your data saved successfully!

school

7 F-200 F-203 P

Edits  Update Status P

updated information. Status History
Status Update Date v Updated By
Ready for ESD Review 02/22/2021 6:43 PM safs test
In Process at Distnict 02/22/2021 3:23 PM safs test

Showing 1 to 2 of 2 entries

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©Copyright 2019 - 2021
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Select an Extension (SD Users)

1. After updating the status, DSPY st Aghors — Y és @ =
you can return to the.ist —
Budgetscreen_ The Current Select Org \EW Enrollment F-185 F-1%5F F-186 F-1%7 F-200 F-203 Personnel ALE Reports Info Center Qld =
status\Ready for ESD e o

Home  Help Feedback

Revieviwill dlSplay br the List Budget Extensions (F-200) Battle Ground School District (06118)
fu nd you Just u pdated . Action Fund Extension Status Certification Status Fiscal Year

n General Ready for ESD Review Not Started 201%9-2020
NO'[EZ YOU can no |Onger nm Capital Projects In Process at District Not Started 2019-2020
Delete that extension, [ [ oo DN InProcss st s ok Storted

6 S o |' dZé_ é Prﬁce% é nm Associated Student Body In Process at Diskrict Mot Started 2019-2020
I- l‘:’l 5 A é l’j N‘K O l’j Q q nm Transporiation Vehicle In Process at Diskrict Not Started 2015-2020
change the status back to o 11035 s

YwSudzNy 02 {C

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©Copyright 2019 - 2021
2. To goviewthe extension, -

. BALMINGTON 12428 School o " &os ® =
click theGobutton. The OSPI SRR Apportionment & Feanca, | = Home  Hep  Fecthak
View Datascreenwill r - e : . B

. Select Org  NEW Enrollment F-195 F-195F F-196 F-157 F-200 F-203 Personnel ALE Reports Info Center Old ~
Open You can view the st Budget Extensions ~ View Data Import Data Run Edits  Update Ststus  Print Reports  Certification Logout
data but cannot make any
View Data (F-200) Battle Ground School District (06113)

changes.

Battle Ground School District (General)
To view budget extension data, select the page then click "Go"

Note: If youneed to make a || Pwe  -seecrae- v

correction before the ESD [ c. |

begins its review, you can

use the Update Statuscreen

to change the status back tc

'In Process aDistrict'. After [, . tomer Smports 160,725,431
the change is made, then == SCopmant 2019 - 20
change the status back to

'Ready for ESBeview'.
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Creat e Another (Subsequent) Extension (SD Users)

1. You can only have one
extension in process for a
given fund at a time. Once
the status for a fund idHled/
Approved', you will see a
Gobutton (to review the
approved extension) and a
Createbutton (to create a
updatedextensionversion
for that fund).

Select Org  NEW Enrollment F-195  F-195F  F-196
List Budget Extensions

List Budget Extensions (F-200)

Your budget extension was Deleted succassfully

F-157 F-200 F-203 Personnel ALE Reports InfoCenter Oid =

Battle Ground School District (05119)

gerers

Tranaportation Vehicle

In Process at District

Fund Extension Status Certification Status Fiscal Year
Filed/Approved Complete 2015-2020
Capital Projects Not Started Hat Started 201%-2020
Debx Service In Process at District hot Started 019-2020
Associated Student Body In Process at District Hot Started 201%-2020

Nat Started 2018-2020

Shewing 1 to 5 of 5 entries

Customer Support: 1,800.725.4311
©Copyright 2019 - 2021

To create another extension
(in other words,amendthe
extension)that has already
been approvedclick the
Createbutton for that fund.
You will be taken to the
Input Data screemhere you
can make your updatet®

the previously approved~
200datafor that fund

Select Org  NEW Enrollment F-195 F-195F

List Budget Extensions Input Data Import Data Run Edits

Input Data (F-200)

Battle Ground School District (General)

To view budget extension data, select the page then click "Go".

Page

-- Select Page --

Privacy Policy
Disclaimer

F-196  F-157

F-200 F-203

Update Status  Print Reports

Personne! ALE Reports Info Center Old «

Certification Logout

Battle Ground School District (06119)

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

Once the subsequent
extension is created, the

School

Apportionment

OSPI st bz

Extension Statuis set toW L [ scxon veve

t N2OSaa |G 57
Certification Statuso Wb 2 (
{GFNISRQ® ¢ F
displaysa Go and Delete
button.

Note: See thédelete a
Subsequent Extension
sectionregarding the delete
function.

List Budget Extensions

List Budget Extensions (F-200)

s @ =

Home  Help  Feedbact

Battle Ground School District (06119)

Action Fund Extension Status Certification Status Fiscal Year
ﬂm General In Process at District Mot Started 2019-2020
m Capital Projects Mot Started Mot Started 201%-2020
[ o | oelete | Debt Service In Process at District Not Started 2019-2020
ﬂm Associated Student Body In Process at District Mot Started 2019-2020

Transportation Vehicle In Process at District Mot Started 2018-2020

Showing 1 to 5 of 5 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
ECopyright 2019 - 2021

F200Training Manual
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Delete a Subsequent Extension (SD Users)

1. To delete asubsequenin-
process extension, click the
Deletebutton for the desired
fund in theList Budgets
Extensionsscreen.

2. In the Delete Budget Extension
pop-up window that appears,
Of AO1 GKS OKSO
acknowledge that the budget
and all its contents will be
permanently deleted LT
is not checked, you will not be
able to delete the extension.
ClickDeleteto delete.

To not delete the extension and
close the popup window, click
the Cancebutton.

Note: An extensioncan only fe
deleted by SD users amchen
the extension has Budget
Extensiorbtatus2 ¥ WL Y
5A40NROGQ

3. Once thefund extensiorhas
been deletedthe Goand
Createbutton will displayagain
The extension wilfevert back
with the previously approved ¥
200 dataAND the approved
fund certification is retained
preserved The extension
statuses go back to
Filed/Approved and Complete.

Note: You can nowreate
another subsequent extension
for the fund.

N T School -
OSP] st jupereente Apportionment & Financial B
Sau:s —

Select Org  NEW Enrollment  F-195

List Budget Extensions

List Budget Extensions (F-200)

Battle Ground School District (06119)

uuuuuu

Logout

Action Fund Extension Status Certification Status Fiscal Year
General In Process at District Hot Started 201$-2020
m Capital Projects Not Started Not Started 2019-2020
ﬂ = Debt Service In Process at District Mot Started 2019-2020
ﬂ m Associated Student Body In Process at District Not Started 2015-2020
[ o | petete | Transportation Vehicle In Pracess st District Mot Started 2015-2020

Showing 110 5 of 5 entries

Privacy Policy

Disclaimer

Customer Support: 1.800.725.4311
ECopvright 2016 - 2021

Delete Budget Extension

Deleting "General".

Are you sure you want to delete this budget extension?

HAMATOM LTAT
OSPJ 2 superment
of Putic riruction

Select Org  NEW Enrollment

List Budget Extensions

F-195 F-195F

1 acknowledge that the budget extension and all its contents will

be permanently deleted.

school

Apportionment & Financial
Services

List Budget Extensions (F-200)

Your budget extension was Deleted successfully.

F-196 F-157 F-200 F-203

Personnel  ALE  Reports

Battle Ground School District (06113)

nfo Center  Old ~

és @ =

Feedback

Home  Help

Logout

Action Fund Extension Status Certification Status Fiscal Year
n m General Filed/Approved Complete 2015-2020
m Capital Projects Mot Started Mot Started 2018-2020
n = Debt Service In Process at District Mot Started 2018-2020
n Associated Student Body In Process at District Mot Started 2015-2020
B Transportation Vehicle In Process at District Mot Started 20159-2020

Showing 1 to 5 of 5 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2015 - 2021

F200Training Manual
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Select an Extension (ESD Users)

1. After a district user has set the TR s @ =
status to 'Ready for ESD
Review', ESD users can view

2 Home  Help Feeaback

Select Org  MEW Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old ~

List Budget Extensions Logout
the extension. After 109ging iNJ .. .. cxensions (r-200) R,
click the F200 tab in the top T T 5
navigation bar. The List Budgef = -
Extension screers displayed
Certification Status - Al -- v

Exclude Not Started

To see documents for a specit

School Gatrict, select it from
the dropdown fields, then click
List Documents button. Diclanmy e e
Note: ESD users can only
view extensions for those
districts within their ESD.
2. To see all extensions ready fo [ i i\ s @ =
ESD review, select 'All" in the |pe—— F_
School District dropdown and § ........coce
select 'Ready for ESD ReVIEW] .. sudget extensions (r-200) R —
the Budget Status dropdown. § s - .
Click theList Documents udet Extension | Ready for £50 Revien v
button. The districts with
budget documents in that — -
status willdisplay. ——
Show entries search:[ ]
Note: The default view is to Action  school Distrct * Fund | Extension Status Certification Status Fiscal Year
not include any extensions e
that havenot been started. e
Deselect the check box for
Exclude Not Startedield if g e

wish to see all extensions,
including those not started.
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3. To see all extensions

underway in your ESD, sele ===

‘All" in the XhoolDistrict
dropdown and 'All' in the
Extension tatus dropdown.
ClickList Documentdutton.
To reset the filters for a new
search, click thReset
button.

Note: You will see a Go
button next to an extension
if the status is 'Ready for ES
Review' or higher.

4. To go into a given extension
click the Go button. You will
be taken to theView Data
screen. You can view data,
run edits, update thestatus,
and print the extension
report.

Note: When you go into an
extension that is 'Ready for
ESCReview', the status is
changed automatically to
‘UnderReview by ESD'. In
this status, the district user
cannot change the status
back to 'InProcess at
District'.

List Budget Extensions

List Budget Extensions (F-200) Educational Service District 112 (06801)

School District Al - v
Budget Extension - All - -
Status

Certification Status - All - -

Exclude Not Started

[ cecrao et ]

Action School District *  Fund Extension Status Certification Status Fiscal Year
B Battle Ground School District  General Ready for ESD Review Mot Started 2019-2020
Battle Ground School District Capital Projects In Process at District Not Started 201%-2020
| Battle Ground School District Debt Service In Process at District Not Started 2015-2020
Battle Ground School District  Associated Student Body In Process at District Mot Started 2019-2020
Battle Ground School District Transportation Vehicle In Process at District Not Started 201%-2020

Showing 1 to 5 of 5 entries

Brevious Next

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
@Copyright 2015 - 2021

School  Fran \
Apportionment & Financial
ain P

197 F-200 F-203

s © =

Home Help  Feedback

NGTON STAT
Office ot supermtendent

of Public struction

Info Center Old -

NEW Enrollment F-195

Select Org

Personnel ALE Reports

List Budget Extensions  View Data Import Data Run Edits = Update Status  Print Reports  Certification

Update Status (F-200) Educational Service District 112 (06801)

Battle Ground School District (General)

To update the status of the Budget Extension, use the selection box to select Status and then click "Update”.

Status

Status History

-- Select -- v

Status Update Date v Updated By

Under Review by ESD 02/22/2021 7:05 PM safs test
Ready for ESD Review 02/22/2021 6:43 PM safs test
In Process at District 02/22/2021 3:23 PM safs test

Showing 1 to 3 of 3 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021
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View Data (ESD Users)

1. To view data that has been
input by thedistrict, use the

page dropdown to select the

page, and click Go.

2. You will be taken to the pagt
selected. The screen will loc
just like the input screen
used by the district.
However, you cannot make
any changes to the data on
the screen.

Note: You can use the page
dropdown and Go button to
navigate to any other of the
View Data screens.

és © =

Home Help  Feedback

Select Org NEW Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Ol
List Budget Extensions View Data Import Data Run Edits Update Status  Print Reports  Certification Logout
View Data (F-200) Educational Service District 112 (06801)
Battle Ground School District (General)
To view budget extension data, select the page then dlick "Go".
Page -- Select Page -- ~

-- Select Page --

GFO: Certification (View Only)

GF1: Enrollment (View Only)

GF2-3: Summary of General Fund (View Only)
GF4-7: Revenues (View Only)

GF9-XX: Program Matrices (View Only)
GF9-XXX-XX: Salary Exhibits (View Only)
GF13: Excess Levy Worksheet (View Only)
GF14: Long-Term Financing (View Only)

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

View Data (F-200)

ucational Service District 112 (06501
Battle Ground School District (General)
To view budget extension data, sekect the page then cick "Go™.

Page

GF4-7: Revenues (View Only’ v

Expand All Collapse Al

© LOCAL TAXES

Description Rev# Amount
Local Property Tax 1100 0
Sale of Tax Tile Property 1300 0
Local in Lieu of Taxes: 1400 0
Timber Excise Tac 1500 0
County-administered Farests 1500 0
Other Local Taxes: 1500 0
Total Locel Taxes 1000 0
(© LOCAL SUPPORT NONTAX
Description Revs Amount
Tuition and Fees - Unassigned 2100 0
‘Special Education-Infants and Toddlers-Tuition and Fees 2122 0
P Customer Support: 1. H[I[I.TZ;.‘BH

gCopyright 2013 - 2021 ¥|
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Run Edits (ESD Users)

1. To run edits, click th&un OSP1 sz Appoomen s P " o o A
Editstab in the secondary — >
navigation bar. This screen || == =i m fr s e me s s s e 0
functions justlike it does for [| =T o e s s e et
the district user. Run Edits (F-200) Educational Service District 112 (06801)

Battle Ground School District {General)
To generate the edit report, click 'Run Edits’. To review the results, click 'View Report'.

3 error edits, 0 warning edits, 3 informational edits. View Report

2. To run edits, click thRun

Editsbutton. It may take a

few seconds for edit to run.

After they do, the status

Column W|II ShoW the Privacy Policy Customer Support: 1.800.725.4311
) ) Disclaimer ©Copyright 2019 - 2021

number of information and

error edits found.

Note: Whenever data has
been changed inra
extension, the Run Edits
status will be set back to
WORAGA KI @S
that budget.

3. To see the results, click the [T T
View Reporhyperlink. It servess W S

may take another few t F-195 F-195F F-195 F-157 F-200 F-203 FPersonnel ALE Reports Info Center Old =
seconds for the report to List Budget Extensions  View Data Import Data RunEdits Update Status  Print Reports  Certification Logout
display.Click theOpen File Run Edits (F-200) Battle Ground Schos! District (0511)
hyperlink to VieW_ Battle Ground School District (General)

To generate the edit report, click "Run Edits’. To review the results, click 'View Report',

Run Edits

3 error edits, 0 warning edits, 3 informational edits.

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer @&Copyright 201§ - 2021
. BudgetEditReport (12).pdf
& 4 5 P ’ Show all X
= | Open file
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. The edit reporiopens as a
PDF. To print the report,
click the print icor © at the
top right of the PDF viewer
frame. In the p@-up Print
screen, you can select the
printer, page range, and
number of copies. Click
Print.

You may save the report by
clicking the Save icc# at
the top right of the PDF
viewer.

1 | of1 Q

-+ A =@

Battle Ground School District No. 119

Budget Edit Report

F200Training Manual
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Updat e the Status (ESD Users)

1. After you have reviewed thef F e &s © =
extension and verified it is -
accurate, you are ready to
update theextensionstatus.
Click theUpdate Statugab pdate Status (F200) Educetond Senice Dtric 12 (6630
in the secondary NAVIGAtION | "t e te s frensen, et st bt e s o e i i

bar. TheStatus History Status ~ Select - v

sectiondisplays a separate

row to show each prior

status, the fund(s) changed

nt F-195 F-195F F-186 F-157 F-200 F-205 Personnel ALE Reports Info Center Old =

List Budget Extensions  View Data Import Data Run Edits Update Status  Print Reports  Certification Logout

Update

Status History

. Status Update Date v Updated By
to thIS Statusv the date the Under Review by ESD 02/22/2021 7:05 PM safs test
StatuswaSChanged s and the Ready for ESD Review 02/22/2021 §:43 PM safs test
name Of the user Who made In Process at District 02/22/2021 3:23 PM safs test
the Change_ Showing 1 to 3 of 3 entries
Note: ESD will only update
status when the budget Decammer T s omrght 201 . 2021

extension has been
approved by the sabol
district board of directors.

2. To update the status, select IV SRR U e
'Ready for OSHReview' in
the Satus dropdown and

Home Help  Feedback

Select Org MEW Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old =

. List Budget Extensions View Data Import Data Run Edits ~Update Status = Print Reports  Certification Logout
click theUpdatebutton. d o ’
. , Update Status (F-200 Educational Service District 112 (06801)
After the Status IS u pd ated ! ! Battle Ground School District (General)
neW rOW Wi” d iSpIay-n the To update the status of the Budget Extension, use the selection box to select Status and then click "Update".
Status Historyvith this s i
H . -- Select --
updated| nform ation. [ update ] Return to School District

Ready for OSPI Review
Status History

Note: You can send the Update pate ¥ Undmedny

extension back o the distril I T T

if changes are needed. TO O} v w0 0212272021 325 P ot st

S0, select 'Return t&chool Showing 110 3 of 3 eniies

District' in the status

dropmwn Privacy Policy Customer Support: 1.800.725.4311
Disclaimer @Copyright 2019 - 2021
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Print the Certification Page (All Users)

1. Once the status of the OSPI Zizimm  Apportonment & Financial |
extension is 'Ready for O S g e e memre e cemer oo
%View" the Certlfication List Budget Extensions \View Data Import Data Run Edits Update Status Print Reports  Certification Logout

documentcan be prlnted |f Print Reports (F-200) Battle Ground School District (06119)
you go to thePrint Repors Battle Ground School District (General) _

To print all or portions of the Budget Extension, make your selections below and click 'View Report'.
screen Check the box for

the Certification report.  certiaton
Select the preferred file B

Format (PDF (defal,“t), 0 GF1: Enroliment and Staff Count

O GF2: Summary of General Fund

Word’ EXCEI), then C“Ck the {J GF4: Revenues/Other Financing

(] GF8: Program Summaries
VleW Reportbutton . (] GFg: Program Summary by Object

[ GF10: Object Summary

Ol GF11: Activity Summary

2. The document will 0 GF23: Excess Levy Worksheet

download. To view the s tengram finencns

certificate document, click Program Reports

the Open Filenyperlink. g i}
3. The default file type is PDF. | o crs-zoio conseses soaryenes

You may sav 2 the report e i

Ol GF9-301-XX: Classified Salary Exhibits

or print © using the options —
68 OftAO1 Ay
the upper righthand corner | s reie, cormt: (557 QN Customer Support: 1.800.725.4311

[N

Disclaimer @Copyright 2019 - 2021
Of the PDF screen. o £200 Certification (1).pdf
=) [openit | R~
ven file

Note: The Lock and Print
Date is set when the status
is changed to 'Ready for
OSPI Review'. If the status i
set back to 'Return to Schoo
District' and st again to

— A E - #

ill
Q
jo

Rotate

Fit to width

"' Read aloud

'Ready for OSPI Review', thi z:::.igm z
date is updated. crose
Save as

iDate) (Bate)
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Select an Extension (OSPI Users)

1. After the ESD user has set the
status to 'Ready for OSPI
Review', OSPI users can revie
the extension. After logging in
click the F200tab in the top
navigation bar. The first screel
you will see is the List Budget
Extension screen.

You will see a Go button next
to a budget document if the
status is 'Ready for ESD
Review' or higher.

Note: The default view is to
not include any extensions the
havenot been started.
Deselect the check box for
Exclude Not Startedield if
wish to see all extensions,
including those not started.

2. To see all extensions ready fo

List Budget Extensions
List Budget Extensions (F-200)
&s0
Schaol District
Budget Extension Status

Certification Status

Class

Exclude Not Started &

Show 10 v ] entries

Action Esp

Capital Region ESD 113

oy

Customer Suppart: 1.800.725.4311
&Copymght 2015 - 2021

OSPto review, select 'Ready
for OSPReview' in theBudget
Extensior8atus dropdown

and leave all other dropdowns
as 'All'. Clickhe List
Extensiongutton. The

districts with extensions in thig
status will display.

List Budget Extensions
List Budget Extensions (F-200)
£sp
Schaol District
Budget Extension Status
Certification Status
Basis Type
Class

Exclude Not Started

===l

Show [11___ ¥ | entries

Ready for OSPI Review

Mot Started

Customer Support: 1.800.725.4311
€ Capyright 2015 - 2021
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3. To go into a given extension,
click the Go button for that
districtQ& $ E lvSudl be?
taken to thelnput Data
screen. You can review data,
run edits, update the statys
and print the extension report.

Note: When you go into a
budget that is 'Ready for OSP
Review', the status is changed
automatically to 'Under
Review by OSPI'.

OSP] 2tz Apportionment & Financial

NEW Enrollment F-195 F-195F F-196 F-157 F-200 F-203  Personne

List Budget Extensions  View Data Impert Data Run Edits Update Status  Print Reports

Update Status (F-200)

Battle Ground School District (General)
To update the status of the Budget Extension, us

Status

Status History

-- Select -- v

e the selection box to select Status and then

ALE

Certification

click "Update".

Status Update Date + Updated By
Under Review by O5PI 02/22/2021 7:58 PM safs test
Ready for OSPI Review 02/22/2021 7:28 PM safs test
Under Review by ESD 02/22/2021 7:05 PM safs test
Ready for ESD Review 02/22/2021 6:43 PM safs test
In Process at District 02/22/2021 3:23 PM safs test

Showing 1 to 5 of 5 entries

Privacy Policy
Disclaimer

Apportionment  Reports  Info Center

Admin Tools Old =

Office of Superintendent of Public Instruction (OSPI)

Customer Support: 1.800.725.4311
©Copyright 2018 - 2021
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Updat e the Status (OSPI Users)

WASHINGTON STATE School
OSPI it ivemrmenient Apportionment & Financial

1. After you have reviewed the
extension and verified it is
accurate, you are ready to
update the status. Click the
Update Statudab in the
secondary navigation bain

95 F-195F F-196 F-197

List Budget Extensions  View Data Import Data Run Edits

Update Status (F-200)

Battle Ground School District (General)

Status -- Select -- v
the Status History section, aj @z =75

Filed/Approved
Status History

separate row is displayed
for each prior status, the

Status Update Date

F-200 F-203 Personnel ALE Apportionment Reports Info Center AdminTools 0ld =

Update Status  Print Reports

To update the status of the Budget Extension, use the selection box to select Status and then click "Update’.

+ Updated By

under Review by QSPI 02/22/2021 7:58 PM

fund(9 changed to this
status, the date the status
waschanged, and the name

Ready for OSPI Review 02/22/2021 7:29 PM

Under Review by ESD 02/22/2021 7:05 PM
Ready for ESD Review 02/22/2021 6:43 PM

1n Pracess at District 02/22/2021 3:23 PM

safs test

safs test

safs test

safs test

safs test

Showing 1 te 5 of 5 entries

of the user who made the
change.

Privacy Policy
Disclaimer

Certification

Office of Superintendent of Public Instruction (OSPI)

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

To update the status to
approved, select
'Filed/Approved' in the
Statusdropdown and click
the Update button. After the
status is updated, a new rov
will display with this updatec
information.

Note: You can send the
extension back to the ESD it
changes are needed. To do s B
select 'Return to ESD' in the [ o v v v v v
Statusdropdown.

List Budget Extensions (F-200)

Office of Superintendent of Public Instruction (OSPI)

ESD - All-- v
3. ThelList Budget Extensions | ....... .
screen will display the et Etmsinsates | Fecipproved v
Extension Statusf cotttonsss - .
A v

WCAf SRK! LILINE ¢ osme A v
Class Al v
Exclude Not Started
s L
Show [10__ ] entries search:[ |
Action  ESD * school District Fund ~ Extension Stat Certification Status BasisType  Class
EED  ccucetionsl Senvice District 123 Asotin-Anatone Schaol District General  Filed/Approved Complete Acerual Basis 2nd Class District

Showing 1 to 1 of 1 entries

Privacy Policy
Disclaimer

Previous Next

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021
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Use DocuSign to Approve Certifications (SD)

1. Once the ESD has moved /e
extensiond (| (1 dz8 (1 | e———
FT2NI h{tL w SH% Y, e e e e
notrﬁed that thefund List Budget Extensions  View Data Import Data Run Edits Update Status  Print Reports = Certification Logout
Certification (F-200) Battle Ground School District (06115)

Certlflcatlon IS ready for Battle Ground School District (General)
Signing_ ClICk on the To begin the certification process, click 'Begin Certification’.
Certificationtab on the

navigation bar to open the
Certification page.

Privacy Policy Customer Support: 1.800.725.4311

Note: The budget must be in| o CCopyrght 201 - 021
Ready for OSPI Reviéw

higher in order for the

certificate to be enabled for

signing.
BeginCertification

1. Click theBegin R N ER BT E—
Certificationbutton. Lottt Errscos ViwOos It Owa Ran €t Ut S e Ko Cafintion
After a few moments, the centfication (F-200)
Docusign frame wil R AT
appear within the screen. e Posii
Once the DocusSign
window opensread the B o et o E—

Electronic Record and
Signature Disclosure, and
click the required check
02E (2 O&ygd A\
to use electronic records
and signauresQ

Note: This disclosure
consent will only appear
the first time you open
DocusSign for certification.

DocuSign © O npage g b v Compgie © 231 Dsebge e | VR
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2. Onceyou select the
disclosure check box, the
yellow CONTINUE button
will appear. Click the
CONTINUButton.

3. The certificion displays
within a frame inside your
Certification screen.

Note: In order for you to
complete the signing for
the Certification, you are
required to attach two
documents:

1. SchoolBoard
Acceptance
Resolution Petition

2. Budget Status Report

School
Apportionment & Financial ds @ =
Services Home  Help Feedback
g Enrollment F-195 F195F F195 F-197  F-20 Personnel  ALE  Repol Cente d
List Budgets Input Data Import Data Run Edits  Update Status Reports  Certification Logout

Certification (F-195) Battle Ground School District (06119)
Battle Ground School District (Battle Ground Budget Version 1)

Please Review & Act on These Documents

SAFS Developer
OSPl

DocuSign

m OTHER ACTIONS v

Please review the documents below.

Docusign B oo e e U5 v | Comyr £ 2071 Demusn e | ViR

Customer Support: 1.800.725.4311
©Copyright 2018 - 2021

Privacy Policy
Disclsimer

éos @ =

Home  Help Feedback

5 x v School -
OSPI ozt Apportionment & Financial ﬁ
Services —

F-196 F-197 F-200 Personnel ALE Reports Info Center Old =

List Budget Extensions  View Data Import Data  Run Edits  Update St Print Reports  Certification Logout

cCertification (F-200) Battle Ground School District (06113)

m OTHER ACTIONS v

Battle Ground School District (General)

Please review the documents below.

DEMONSTRATION DOCUMENT ONLY
PROVIDED BY DOCUSIGN ONUINE SIGNING SERVICE
999 3rd Ave, Sute 1700 ~ Saalta - Washinglon 98104 (206) 219-4200

met and approved by a
the smount of the

r an required by WAC 392

The aistrict hereby petiti
123071 (6 g 392-123-072

+

arTEST:

Secretary to the Board of Dirsctors)

D=
D=
4

DocuSign @ Changs Language - Engish (US) ¥ | Comyright € 2021 DucuSign s, | VR
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4. Review the certificate when it
opens in the screen.lick the
yellow STARDutton and the
SIGNarrow will move to the
signature line. Click on the
yellow Signicon to add your
signature.

Note: TheFromandTo
amounts will automatically
populate from the system.

Note: Thefinal signedDate for
your approvabill be added
automatically when you click
FINISH.

Add Attachments

1. The yellowNEXTindicatorwill
then move you down the page
to add the required
attachments. Hover over the
paperclip button with your
mouse and it will display what
document you need to attach.

Clickon the first paperclip icon
to add the attachment.

NOTEXYou willnot be able to

Finish the signing until these

documents are attached:

1 SchoolBoard Acceptance
Resolution Petition

1 Budget Status Report

You can always come back to
sign later when you have the
documents ready. Sdénish

Signing Latesection.

Certification (F-200)

Battle Ground School District (General)

Please review the documants below.

START

e

&8 & 0 1]

Certification

e

e |t

D=

@
i

Certification (F-200)
Battle Ground School District (General)

Select the attachment field to acd a document

s Certhication

m OTHER ACTIONS +

D=

FINISH
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2. When theUpload Attachment
pop-up window opens, click the
UPLOAD A Flldatton.

3. Select youfile and clickDONE
to attachto the certification
The paperclip icon will turn
grey and the document will
appear in the DocuSign fram
below the certification.

Note: To remove the
attachment and replace with
another document. Click on
the grey paperclip, and in the
Upload Attachment window,
clicko/ (¥ S y&E i
document you want to delete
Repeat Step and 3to add a
new document.

Upload Attachment

UPLOAD A FILE

DONE

Upload Attachment

. Board Res_D001.pdf
1 page - Upload Complete

UPLOAD A FILE

DONE

Upload Attachment

v Board Res_0001.pdf
1 page - Upload Complete

UPLOAD A FILE

DONE

Click to remove

document E

4. To attach the Budget Status

Report, click on the second
paperclip icon, andomplete
steps 2 and 3 above.

5. Once yothave attached both
documents, scroll down bew
the certification to confirm
you attached the correct
documents.

Certification (F-200)
Battle Ground School District (General)

Select the attachment field to add a document.

Battle Ground School District (06119

m OTHER ACTIONS v

]

net and approved by 4 a

NEXT

Required - Attachment - Select budget
Status report
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FinishSigning Document

1. Click the yellowrINISHutton
at top ofthe frameto
complete the approval
signing. An email will
automatically be sent to the
ESD notifying them that the
extension certification is
ready for the ESD to sign.

2. Once you have signed the
certification, aView

Documentbutton appears on
the Certification page allowing

you to view the certitation

only; the attachments will not

display.

Note: The signaturewill not
appear on the certification
until OSPI signs the
certification.

3. The BudgeExtension
document now has a
Certification Statug ¥ W{

08 5AaUGNNOGQ
screen.

School

OSPl 5tz  Apportionment & Financial

)

—

7 R0 R

Certification (F-200)

Battle Ground School District (General)

‘Select the attachment fisid to add a document

s Certificaion Lo it

Select Org  NE

List Budget Extensions  View Data

Certification (F-200)

Battle Ground School District (General)

Import Data Run

195F F-186 F-197

Update Status

s @ =

Home Help  Feedback

F-200 F-203 Personnel ALE Reports Info Center Old =

Print Reports ~ Certification Logout

Battle Ground School District (06119)

Your certification has been updated with a status of Signed By District.

View Document

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021 ¥

List Budget Extensions

List Budget Extensions (F-200)

F-203  Personnel

ALE  Reports Info Center Old ~

Battle Ground School District (06119)

Action Fund Extension Status Certification Status Fiscal Year
n General Ready for OSPI Review Signed By District 201%9-2020
m Capital Projects Not Started Not Started 2019-2020
n Debt Service In Process at District Not Started 2018-2020
nm Assaciated Student Body In Process at District Not Started 20152020
n Transportation Vehicle In Process at District Not Started 201%-2020

Showing 1to 5 of 5 entries

Privacy Pelicy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021
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Finish Signing Later

1. There may be a time when
you need to come back to
review and complete the
signing. To stop the
DocuSign process, click the
OTHER ACTIONStton at
top of document, and select
the Finish Lateoption.

The DocuSign window will
close, and the Certification
AONBSYy oAff
OSNIATFTAOI GAZ2
a Sign Documenbutton.

R
y

WASHINGTON STATE School
QSPI ofistiveermiendent  Apportionment & Financial

s © =

Home  Help Feedback

ALE Reports Info Center OId ~

List Budget Extensions View Data Import Data Run Edits Update Status  Print Reports ~ Certification Logout
Certification (F-200) Battle Ground School District (05119)
Battle Ground School District (General)

Please review the documents below: FINISH OTHER ACTIONS v
Q Q& B o Finish Later B
Decline to Sign

FE786431AFGALTIBACHD.
Help & Support &
START ip & Supp
About DocuSign
ringt

inci View History

View Cenificats (PDF) &

View Electronic Record and Signature:

iof  Session Information

o= 3
-

v
4 13

) Crangs Languags - Sngien (US) ¥ | Comyrght © 2021 DasuSign e, | VA

Once you open the DocuSig
certification window, the
Certification Statuss
automatically changed to
W{4GFNISR o0&
List BudgeExtensiongpage.

5

és @ =

Home Help  Feedback

Select Org  NEW
List Budget Extensions Logout

List Budget Extensions (F-200) Battle Ground School District (0611%)

Action Fund Extension Status Certification Status Fiscal Year
[e=m)| General Ready for OSPI Review Started by District 2019-2020
m Capital Projects Mot Started Mot Started 2019-2020
[ co | opelete | Debt Service In Process at District Mot Started 2019-2020
ﬂ m Associzted Student Body In Process at District Mot Started 2019-2020
[ co | oetet= | Transportation Vehicle In Process at District Mot Started 2019-2020

Showing 1 to 5 of 5 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

Returnto Sign Document

1. When you go back into the
Certificationtab again, the
Certification screen will
display a Sign Document
button. Just click th&ign
Documentbutton to sign the
document.

s @ =

Home Help  Feedback

Select Org  NEW Enrollment F-195 F-195F F-196 F-197 F-203 Personnel ALE Reports Info

List Budget Extensions View Data Import Data Run Edits Print Reports ~ Certification Logout

certification (F-200) Battle Ground School District (06119)

Battle Ground Schaol District (General)

Your certification process has begun.

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2015 - 2021
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DeclineCertification

1. If you decide that the

certification document is
incorrect and needs to be
voided, then click the
OTHER ACTIONStton, at
top of document, and then
select theDecline to Sign
option.

Note: The Decline to Sign
option always sets the
Certification Statuback to
W20 { dkEwWIh&RQ
change theExtensiorBtatus
If you need to change the
Extension @tus, contact
your ESD.

Certification (F-200)
Battle Ground School District (General)

Please review the documents below. FINISH

START

ym 2

i

OTHER ACTIONS v

Logout

Battle Ground School District (06115)

In the popup Caution
window, click the yellow
CONTINUButton. If you
decide you do not want to
decline, click the 8NCEL
button.

Caution

If you select CONTINUE, this document will be voided.

To request changes to this document, please select CANCEL and contact the sender directly with your
request.

“fou can exit signing and save the information you've entared by using the FINISH LATER cption in the
OTHER AGTIONS menu.

CONTINUE CANCEL

Enter the reason for

declining in the Decline to

Sign window text box, then
click the yellonDECLINE TC
SIGNbutton.

Note: Do not check the box
at bottom. DocuSign require:
for thislanguageto be
displayed|If selected, it will
display the didosure
consent check box again

when log back into

Decline to Sign

Please provide a reason for declining:

500 characters remaining

O | withdraw my Electronic Record and Signature Disclosure consent for this and all subseguent envelope
from this sender's company. Checking this box effectively dissclves this electronic signing relationship.

DECLIME TO SIGN CANCEL

]

DocuSign

F200Training Manual
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Use DocuSign to Approve Certifications (ESD)

school

1. Once the SD has signed thef 5
Certification, an email is ser
to the ESD notifying that the
certification is ready for
signing. Navigate to the SD
extensiondocumentand
click Go.

Select Org  NEW Enrollment F-195 F-195F F-195 F-157
List Budget Extensions

List Budget Extensions (F-200)

School District Al
Budget Extension Status - A|] -

Certification Status Signed By District

Exclude Not Started

[iccorsens | o ]

Apportionment & Financial
Services

203 Personnel

és @ =

Home  Help Feedback

Center Qld -

ALE Reports Info

Logout

Educational Service District 112 (06801)

Note: The budget must be iNf s s ]
LIJW S I R é -'F 2 NJ h { Action School District 4 Fund Extension Status Certification Status Fiscal Year
n Battle Ground School District General Ready for OSPI Review Signed By District 2019-2020

higher in order for the

Showing 1to 1 of 1 entries

certificate to be enabled for
signing.

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

2. The View Data screen open
click on theCertificationtab
on the navigation bar to
open the Certification page.
To begin theeview and
approval, click thé&ign
Documentbutton.

Select Org

List Budget Extensions  \iew Data

Certification (F-200)

Battle Ground School District (General)
The document has been signed by the district.

Privacy Policy
Disclaimer

Import Data  Run Edits

éos

@ =

Home Help  Feedback

)3 Persannel ALE Reports Info Center Old =

s Print Reports  Certification Logout

Educational Service District 112 (06801}

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021
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Begin Certification

1. After a few moments, the
DocuSign frame will appear
within your screen.Once the
DocuSign window opens,
read the Electronic Record
and Signature Disclosure, anif
click the required check box
G2 O2 y aghey dzasse
electronic recats and
AA3AYlF GdzNBadQ

Note: This disclosure consent
will only appear once for the
first time you open DocuSign
for certification.

Note: The budget must be in
WwSIFR& F2NJ h{t
higher in order for the

School &
" ’ —
Services

OSPI S i

List Budget Extensions  View Data  Impor

Certification (F-200)
Battle Ground School District (General)

Please Review & Act on These Documents
. ‘SAFS Developer
OsPI

» Plesse read the Blectronic Record and Signature Disclosure.
| agree to use electronic records and signatures.

nnel  ALE Reports Info Center Old ~

Print Reports  Certification

Logout

Educational Service District 112 (06801)

DocuSign

e

@ Change Language - nglsh (US) ¥ | Copyrght © 2021 DozuSign ine. | VAR

certificate to be enabled for
signing.

2. Onceyou select the
disclosure check box, the

yellow CONTINUE button will
appear. Click th€ ONTINUE
button.

View Certification and
Attachments

1. The certification will display ir
the screen. To view the
documents the District
attached, scroll below the
certification document in the
DocusSign framand they will
display one after the other

Certification (F-200) Educational Service District 112 (06801)
Battle Ground School District (Debt Service)
Please review the documents below. m OTHER ACTIONS v
Qa axd B o ]
. —
ave -
By — By
START ottice
tie Taning
sk and
F200 Gertfication for Betfie Ground School District
DEMONSTRATION DOCUMENT ONLY
DocuSign Envelops ID: 04025880-EE 70-4D89-063A.315C 1A25F 506 PROVIDED BY DOCUSIGN ONLINE SIGNING SERVICE
999 3 Ave, Sute 1700 + Seata » Washingion 98104 + (206) 219-0200
ww docusign.com
BATTLE GROUND SCHOOL DISTRICT
CLARK COUNTY, WASHINGTON
RESOLUTION NO. 1-2020/2021
RESOLUTION OF BUDGET EXTENSION: CAPITAL PROJECTS FUND
WHEREAS,  RCW 28A.505.180 authorizes each second class district 10 increase the amount of the
appropriations in the school district’s budget for necessary expenditures if, before =
ineurrine_svmanditurss in_avrace nf_snnennrisfinne_tha_crhnnl ditrict_haard_nf
4 »
DocuSign @ Changs Languags - Engish {US) ¥ Copyright © 2021 DocuSign Inc. | V2R

F200Training Manual

35



Finish Signing Document

1. When you are ready to approvef-
the certification, click the yellQwyf «« s eesme e et i s s cnfats
STARDutton. The yellowFILL | == Eaetors e o 112 0601
INicon will automatically move

down to the ESD Use Only @ QL8 eo ) .
section. First enter the I o
approved extension amount
using thousands comma and
period decimal separats (e.g.,
HHE B ).

2. Then tab tothe field totype in
your Title. (You caralso use
your mousecursor tomove to
each field on the certificate.)

START

2232021

Note: TheFromand Toamounts — — -
will automatically populate from Do P O
the system.

Note: The final signe®atefor
your approval will be added
automatically when you click
FINISH

3. Toadd your signaturgeclick on
the yellow Sign ian. Select your
signature and click OK.
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