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Presentation Notes
Welcome everyone. We will be recording the webinar today and will publish the information very quickly. The webinar posted from last year is still very relevant, so in the meantime feel free to refer to that version. We will be monitoring the chat as we go along. If there are questions that I will be covering a bit later in the presentation, we will let you know or answer as we go along.  So let’s get started. As we get moving into the presentation I’m going to turn off my screen to manage my internet bandwidth.



Vision

Mission

All students prepared for post-secondary pathways, careers, and
clvic engagement.

Transform K—12 education to a system that is centered on closing
opportunity gaps and is characterized by high expectations for all
students and educators. We achieve this by developing equity-
based policies and supports that empower educators, families,
and communities.

* Ensuring Equity

» Collaboration and Service

* Achieving Excellence through Continuous Improvement
* Focus on the Whole Child
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Equity Statement

Each student, family, and community possesses strengths and
cultural knowledge that benefits their peers, educators, and
schools.

Ensuring educational equity:

Goes beyond equality; it requires education leaders to examine
the ways current policies and practices result in disparate
outcomes for our students of color, students living in poverty,
students receiving special education and English Learner
services, students who identify as LGBTQ+, and highly mobile
student populations.

Requires education leaders to develop an understanding of
historical contexts; engage students, families, and community
representatives as partners in decision-making; and actively
dismantle systemic barriers, replacing them with policies and
practices that ensure all students have access to the instruction
and support they need to succeed in our schools.
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Tribal Land
Acknowledgement

I would like to acknowledge the
Indigenous people who have
stewarded this land since time
immemorial and who still inhabit
the area. Today | am presenting
from the land of the Chehalis Tribe.

Our agency is located on the

ancestral lands of the Squaxin
Island Tribe.
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Presentation Notes
OSPI Official Agency Tribal Land Acknowledgement
(applies to those hosting, presenting or speaking from the Old Capitol Building or the ancestral lands of the Squaxin Island people)
Squaxin Island Tribe - OSPI 
“I would like to acknowledge the indigenous people who have stewarded this land since time immemorial and who still inhabit the area today, the Steh-Chass Band of Indigenous people of the Squaxin Island Tribe.” 
 



Why are we collecting this information?

What is it being used for?



Presenter
Presentation Notes
I often am asked why we collect this data. There are a variety of reasons. The IDEA requires that states collect this information from districts annually on a date between Oct 1 and Dec 1. This data is used for federal performance indicators (5, 6, 9, 10, calculating signification discrepancy (Ind 4A/B), calculating significant disproportionality. 
The Washington legislature also is very interested in this information. 


Overview

 Federal Special Education Annual Child Count and Least
Restrictive Environment (LRE) Reporting

* Changes from prior year (2023-24) reporting
* CEDARS Submission Errors — How to find and resolve
« Contacts and Resources
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Presentation Notes
Today we are going to focus on special education Child Count and LRE reporting and how CEDARS Submission Errors could affect your districts count.
If you have any additional questions after going through this presentation, please feel free to email or call/text –I’ve included contact information at the end of this presentation.  We have a weekly office hour for special education data, fiscal and program improvement every Wednesday from 1 to 1:30. It is a great community of your peers. The information is included on the resource slide near the end of the presentation.



Federal Special Education Annual Child Count
and Least Restrictive Environment (LRE)
Reporting

» Only count students eligible on the count date of 11/1 SERVED by your district

» Submit data on or before the due date. Don't wait until the last day. Due date
this year is 12/18/2024.

» Make sure you have access privileges to EDS—if you do not or do not know,
please contact your District Security Manager to have access assigned.

> Incorrect or missing LRE, Disability Codes or Race/Ethnicity Codes will result in
errors in the record for that student will not be able to be validated.

» After validating and locking the district's data, an automated submission email
will acknowledge submission of the report. No other confirmation will be sent
unless there are data quality follow-up questions.
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Here are some high-level points to remember when looking for students populating into the Child Count App


How the Student Validation List Is
Populated

» Counted students must be age 3-21 as of the November count date. Students older or
younger will not be included on this report.

» This report displays students who are served in your LEA. If they are resident students, but
served in another LEA, they will not be on this list.

» Check the CEDARS Submission Exceptions Report and correct any exceptions about
the student. To be able to validate a student on the Federal report, the student's
CEDARS data cannot be a submission exception.

» Verify the student was enrolled and being served in your LEA on the November count
date.

» Make sure the student is reported as Primary School = Yes in your school OR that the
student is reported as Part-time Private School = Yes or Part-time Homebased = Yes in

CEDARS.
> Check the status of the LEA's last CEDARS submission.
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I’m not going to read all of the points on this slide. Keep it for your information
Students who are 21 at the beginning of the school year cannot be included on the federal report this year. We anticipate, beginning in 2025-26 these students will be included in CEDARS and will be included on the federal report. 

Look at the submission errors and determine if those records are the students not populating in the child count application. If the submission exceeded the logical delete threshold, the CEDARS District Administrator will need to review and either allow the submission to proceed or resubmit a new set of files. We will look at this more in depth later in the webinar.



How Data Are Updated in the Application

»0Only non-validated records are updated by new or corrected
CEDARS data.

»New or revised CEDARS data will not affect a record if it has
been validated and saved. If a record has been validated and

saved, it will not be affected by any new or different CEDARS
data for that student.

»>|f data about a validated student record need to be changed:

1. correct the student record in CEDARS.
2. un-validate the student record in this application (uncheck

the box and Save)
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If you have made changes in your student information system. After that data load into CEDARS it then populates to the downstream child count application. If a record is already validated (check box in the first column) the data will not change. That check box must be deselected and saved for new or updated information to load.


Federal Special Education Annual Child
Count and Least Restrictive Environment
(LRE) Reporting

Federal Special Education Child Count and Least Restrictive Environment (LRE) is an annual
data collection specific to special education students enrolled and served within a district.
The Special Education November Federal Child Count Application was created within the
Education Data System (EDS) to assist school districts in reviewing and certifying their data
before it is submitted for state and federal reporting. District CEDARS data is used to
generate the data in this application.

This application has three sections for districts to review or complete:
» Validation

> Review

» Certification
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All the information shared today is also included in the Application User Guide. That is linked on the resource page near the end of this slide. Let’s get started. 


Accessing the Special Education November
Federal Child Count Application

EDS Login: https://eds.ospi.k12.wa.us
€ . Sign In

Username: Youramallorganization,com

Password:

S

Forgot your usgrname or password?

Washington Office of Superintendent of
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To access the Special Education November Federal Child Count Application:
Log into the Education Data System (EDS).
Select ‘I Agree’ on the Acceptable Use window.
Select the ‘View My Applications’ link.
Select the ‘Special Education Reporting’ link.
If you do not have an EDS account, you can:
Create an account by accessing the Create an Account tab at the EDS sign-in screen; or,
Contact your District Data Security Manager (DDSM).
If you have an EDS login, but do not see the Special Education Reporting link in your list, contact your DDSM. A listing of the district security managers can be found in EDS.



Logging into Special Education Reporting

WI Office of Superintendent
of Public Instruction

Home My Applications | Profile ‘ os',.lom;af:;,.,

of Public Instruction

Home| My Applications Profile

This section allows vou to manage your account information.

> Application List My Applications
> Application Roles
. 7 > i
What would you like to do? E?rllecci::yn My Application List %

EDS Directory
Security Manager

« view my appiications s s—

You have access to the applications listed below. Click on the application you want to access.

= View my application permissions List If you need access to more applications, please contact your District Security Manager.
= Edit my personal information Application
Adjusted Cohort Graduation Application (P210)
= Change password Annual CTE Student Enrollment Review (P210 Voc) application
. . Behavior And Weapons
» Search Education Directory CEDARS

CEDARS Non-Standard Submission
E-Certification

= Search EDS Directory

= View Security Managers Education Data System
Education Data System Administration
« \iew CEDARS District Administrators Cunnte Manannr

SAFS - F196 (new)

SAFS - F200 (new)

Safs Budget Projection

Special Education Repoerting #
Staff Hiring Projections

Students Opting to Remain Remote

Tableau Server

WAL

Washington Assessment Management System (WAMS)
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The first step is logging into the EDS. The web address is: https://eds.ospi.k12.wa.us/Login.aspx
If you do not have an account in EDS there is a tab you can select to create an account.
Choose the “View my Applications” link
Logging into Special Education Reporting Everyone’s list will look a bit different depending on their unique needs and responsibilities.




WI Office of Superintendent
o Public nstruction

Welcome Child Count | ECO | Timeline Secondary IEPs | Admin |

» Select
Organization

Special Education Reporting

Click on the application you want to access:

Special Education Child Count and LRE Reporting

Early Childhood Qutcomes (ECQO)

Timeline for Initial Evaluation and Transition from Part C to Part B Reporting
Secondary IEP Transition Components Reporting
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Then choose the Special Education Child Count and LRE Reporting link


Welcome Screen

OSPI it seeermsenaes ,_ s @ =

of Pubilic nstruetian Home Help  Feedback

Welcome | Child Count ECO | Timeline | Admin |

Certification | Print/Download | Admin | | Logout

> Select Special Education Reporting _ School District
Organization

Special Education Child Count and LRE Reporting

The Special Education November Federal Child Count application generates the validation list from CEDARS data. Districts count students who are eligible on November 1, 2022, Student’s age, LRE, and disability codes must
be based on the status as of the November 1, 2022 count date. Students must have a valid state student identifier (SSID) to be included in this report.

Students are included in the Validation List, if, as of November 1, 2022 in CEDARS, they:

are enrolled in the district;

have a Primary school = Yes;

have a valid disability code;

have a valid LRE code; and,

have a valid Special Education record.

The process to add or remove a student from Special Education Federal Child Count Validation Lists is to correct CEDARS data. If there are students included in the Validation list that should not be counted, simply do not
check the box for that student’s record. Students below 3 years of age are not included on this report.

The federal special education data must be validated and locked in the Special Education November Federal Child Count EDS application no later than December 9, 2022. If an error is discovered after the deadline, please
notify the special education section at OSPI as soon as possible. Districts may begin to review their data as soon as they have successfully submitted 2022-2023 CEDARS files.

The process includes three steps:

1. Validation
2. Review
3. Certification

Go to the tab labeled Certification to begin.
[Note: For large districts with thousands of students, this may take up to 5 minutes to load. Please be patient.]

For more information about this application, please see the Special Ed Federal Child Count User Guide.
For more information about CEDARS data, please see the CEDARS Data Manual and Appendices for the reporting school year.

Washington Office of Superintendent of
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At this landing page, select the Special Education Child Count and LRE Reporting application. The Welcome page explains the purpose and process for completing the reporting requirements of this application.

There are two tabs to choose from: Certification and Print/Download. Certification is the default tab. The body of the computer screen window outlines the steps for completion. The Admin tabs will not be visible for you. Those are for OSPI staff.



Welcome | Child Count | ECO | Timeline | Secondary IEPs | Admin |

Certification | Print/Download | Admin | Logout

Special Education Reporting School District

. . - . - - . School Year: 2024-2025
Federal Special Education Report - Validation, Review, and Certification

| Step 1: Validation | Step 2: Review Step 3: Certification

This is Step 1 of the Federal Special Education Count Validation Process. This sub-tab contains a list of students potentially eligible to be counted. Where appropriate, current year district CEDARS data is used to generate the student list on this sub-tab.

The student list on this sub-tab is sorted by default in the following order: error records, non-validated records and then validated records. For a detailed description of common errors and ways to correct a student’s record, see the Special Ed Federal Child Count User Guide.

CEDARS exceptions must be reconciled for students to be included on the Federal Special Education Count. If a student is listed as an exception in CEDARS, and you intend to count the student for the November Federal Count, the exception must be reconciled. The
student will not appear on the validation list until the exception is corrected.

After reviewing the Special Education Exceptions (in CEDARS), venfy each student listed has a valid IEF, current evaluation and was enrclled on the Federal Count date for the school year. This report is generated for the SERVING distnict. If a student is a resident of your
district but is served by another district, the SERVING district is responsible for Special Education reporting for this Federal Report.

How to determine why students do or do not display on the validation list: I}
1. Counted students must be age 3-21 as of November 1, 2024, Students older or younger will not be included on this report.
2. This report displays students who are served in your district, If they are resident students, but served in another distrct, they will not be on this list.
3. Check the Exceptions Report and correct any exceptions about the student. To be able to validate a student on the Federal report, the student’s CEDARS data cannot be a submission exception. The student also cannot be shown an error on the validation list.
4, Verify the student was enrolled and being served in your district on the Movember 1 count date.
5. Make sure the student is reported as Pnmary School = Yes in your district OR that the student is reported as Part-time Private School = Yes or Part-time Homebased = Yes in CEDARS.

Tips: Enter an SSID or partial name to search for individual students; select "Search” with no criteria to see all students.

SSID: [ |

First Name: | |

Last Name: | |

Disability: [All -

LRE Type: [all ~
Search

Total Records: 1999  Error Records: 0 Validated Records: 0 Non-Validated Records: 1999

Download | facz| -

Format

v
1 S Y O N
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Presentation Notes
Change from Prior Year – Added Grade Level to this screen. This will help when reviewing those students who are in PK, TK, and K and their LRE codes

Certification Tab
Step 1: Validation
Begin by choosing the Certification tab at the top of the screen. This will default to the Validation sub-tab. This sub-tab includes a listing of the district’s special education students as reported in CEDARS. Students will only show up in a district’s Validation list if they are reported in CEDARS as being served by the school district. All green column headings are sortable by clicking on the word in the column header. The default sort order is listed by:  error records, non-validated records and then validated records. If you change the status of a record on the page and select the Save button, the data will automatically re-sort by default order. 
 
Do not assume that a student can be counted just because they show up on the Validation list. The district is responsible for ensuring each validated student meets all the criteria as of the November count date. To validate, start by correcting any errors. The errors will be highlighted in pink and located at the top of the student list. It may be easier to review the data if you export it into Excel. To export your detailed student level data into an excel spreadsheet, select the Download button. [Also see “Errors” on next page for details].
 
Once all students who should be included in the list on the Validation sub-tab are error-free, you can select the check box in the header row that says ‘IEP and current evaluation complete’. This will check all corresponding boxes in the column. If you have students that should not be included in the count, you can individually uncheck the corresponding box. Using the check all feature and unchecking any individual records that should not be included will be faster than going through the list and checking each box individually. However, it is up to you to determine what will work best for your work-style.
 
Search feature
To search for a specific student in the Validation list, enter the SSID, first name or last name of a student, or a specific disability category.  The search feature is located at the top of the Validation list. 

After all the students who should be included in the count are checked, select the Save button at the bottom of the list.  Districts with more than 1,000 special education students will have multiple pages to validate and save in this application. The Save button must be selected before navigating to the next page. [Each page contains a maximum of 1,000 student records.] Selecting the Save button will automatically re-sort the records in the default order (error records, non-validated records, validated records).
 
Above the table on the Validation sub-tab, Users will see the total number of records in the table, total records with errors, total records validated and total non-validated records. These numbers will refresh as records are selected and saved. It is good practice to review this number before moving on to the Review sub-tab. 



Review Screen

r Welcome | Child Count ECO | Timeline | Admin |

Certification Print/Download | Admin | | Lagout »
Special Education Reporting I - o it

School Year: 2022-2023

Federal Special Education Report - Validation, Review, and Certification

Step 1: Validation Step 2: Review Step 3: Certification

Review the data you selected for submissien of your district’s Federal Special Education Count. Print Friendly W

The following Special Education/LRE reports are available.

It is highly recommended that you save all these reports after finalizing your data. This data has not vet been certified and locked. After reviewing your data to make sure it is summarizing properly proceed to the next step by clicking on the
Certification link to certify and lock your district's data.

Disability Reports LRE Reports

Disability Report by Age LRE Report Age 5 and grade level PK and Ages 3 and 4 regardless of grade level by Setting

Disability Report Age 5 and grade level PK and Ages 2 and 4 regardless of grade level by LRE Report Age 5 and grade level PK and Ages 3 and 4 regardless of grade level by Race/Ethnicity

Race/Ethnicity LRE Report Ages 6 to 21 regardless of grade level and Age 5 not grade level PK by Race/Ethnicity

Disability Report Ages 6 to 21 regardless of grade level and Age 5 not grade level PK by LRE Report Age 5 and grade level PK and Ages 3 and 4 regardless of grade level by Gender

Race/Ethnicity LRE Report Ages 6 to 21 regardless of grade level and Age 5 not grade level PK by Gender

Disability Report Age 5 and grade level PK and Ages 2 and 4 regardless of grade level by Setting LRE Report Age 5 and grade level PK and Ages 3 and 4 regardless of grade level by State Transitional Bilingual Instruction Program
Disability Report Ages 6-11 regardless of grade level and Age 5 not grade level PK by Setting Status

Disability Report Ages 12-17 regardless of grade level by Setting LRE Report Ages 6 to 21 regardless of grade level and Age 5 not grade level PK by State Transitional Bilingual Instruction Program
Disability Report Ages 18-21 regardless of grade level by Setting Status

Disability Report by Age

Disability 3 456 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 Total
Developmental Delays o 00Q0O0Q0OQ0QODOO O O O O 0O O 0 0 O 0 0 0
Emotional/Behavioral Disability 0 0 0 0 0 © 0 0 0 0 0 Q 0 0 0 0 0 0 0 0
Orthopedic Impairment o o00O0COQOQGOCOoOOoO O O OC O 0O O 0o 0 0O 0 0 0
bl T mfn A A A A A A A A A A A A A A A A A A A A
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In order for students to be summarized on this tab, they must be validated (the record must be checked) on the validation screen. 

Once the student list has been validated and saved, navigate to the Review sub-tab. This section summarizes all the student data validated on the Validation sub-tab. These reports display the students validated for the November Federal Special Education Federal Count summarized by LRE, race/ethnicity, EL status, age, gender, and disability category. Review the reports to ensure accuracy. Print (see the print friendly icon in the upper right-hand corner of the screen) or download these reports after you have certified that your data is accurate on the certification page. The reports listed here and, on the Print/Download tab are the same. In this disability summaries you will see two lines for Intellectual Disability. The last row is the row to view your data. 



Certification Screen

Welcome | Child Count ECO | Timeline | Secondary IEPs | Admin |

Certification Print/Download | Admin | Logout »

Special Education Reporting Office of Superintendent of Public Instruction

. - - . . - . School Year: 2024-2025
Federal Special Education Report - Validation, Review, and Certification
| Step 1: Validation | Step 2: Review | Step 3: Certification
. . . - -
Special Education November Federal Child Count Certification Page =

—

This page displays the count of students with disabilities validated in Step 1 of this application. The matrix below vnﬂes students served in your district based on the student’s Resident-Serving District.

-
ma" s
0

Office of Superintendent of Public Instruction OSPI

To complete your Federal Special Education report,*c‘ c!eckbox indicating you certify the report and click the "Save" button. Next, print this page and mail it in to OSPI Special Education:

Special Education Data Team, OSP ‘ -
PO BOX 47200
Room 350 —

olympii, ws 97044-7200

[J By checking this box, I CERTIFY that the information provided on this form is to the best of my knowledge complete and accurate as per the CEDARS Special Education Report Business Rules. A knowingly false
cIail‘ “report is a criminal offense under U.S. Code, Title 18, Section 1001 or Section 287.

Serving District Name: OMWerintendent of Public Instruction
District Signature: ‘
Printed Name: ._~

Title: ._~

Date: ‘ ‘

PLEASE BE SURE TO ALSO KEEP A COPY OF THIS SIGNED REPORT FOR YOUR DISM)*CORDS.
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This page summarizes by resident district. What that means is if your district is serving students from another district, that district’s name will populate in this table. If you do not believe this table is correct DO NOT certify and submit. To find out which students are populating in the resident column, navigate to the Print/Download tab, download the validated list of students. The column to review is Column X School Choice Code. Search for any response that is not equal to Not Applicable and then compare to the Resident District (Column T). Any district listed that is not your district will be the records populating that column. Corrections must be made in your SIS and resubmitted to CEDARS. Remember to unvalidate the record in the child count application for the refreshed data to populate. 

Once you have everything correct, click the checkbox and then the Save button. Both must be done in order for the data to be submitted. You will see a date/time stamp on the page once this completed. 


Certification Page

éps @ =

Home Help Feedback

Welcome | Child Count ECO | Timeline | Secondary IEPs | Admin |

Certification Print/Download | Admin Logout

> Select Special Education Reporting Office of Superintendent of Public Instruction
Organization

Schoo Year: 2023-2024

You have successfully certified your school district data within the application. To complete your November 1, 2023
g IDEA Childcount reporting, please print your certification report, sign it and mail to OSPI. YOUR APPLICATION IS NOT
COMPLETE UNTIL YOU MAIL THE CERTIFICATION REPORT.

To Print/Download the Certification reports including the mailing copy, please click here

If you would like to request an unlock of your data (this uncertifies all data), please click here

Washington Office of Superintendent of
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Once you have certified and selected the Save button, the application will be re-directed to the printable reports. Included on this page is the certification report that must be printed, signed and mailed to OSPI. The LEAs submission is not complete until the OSPI Special Education Department receives hard copy of the original, signed Certification page. It is important to keep a copy of this Certification page in the LEAs files. If you are audited, the state auditors office will ask to see this.

An automated email will be sent to you and OSPI to notify that the LEA report has been certified.

OSPI staff will not send an email confirming receipt of the signed, hard copy Certification page. Follow-up from OSPI will only occur when the hard copy is not received. The signed Certification page does not need to be received by OSPI by the due date but should be submitted to OSPI by mid-January 2025.



Print/Download Tab

Test Web s @ =

SEWEI" ' Home Help Feedback

Welcome | Child Count | ECO ‘ Timeline ‘ Secondary IEPs | Admin ‘

Certification | Print/Download Admin | ‘ Logout »

Special Education Reporting Office of Superintendent of Public Instruction

- - School Year: 2024-2025
Certification Reports

Select School Year: 2024-2025v| dmwmwmwmw

Download a printable certification report for mailing to OSPI :

Download Validated students list for your records :

Download Nonvalidated students list for your records :

Download [z u

Summary Reports

Download a printable copy of Disability and LRE reports for your records : Print Friendly

Disability Report by Age :

Washington Office of Superintendent of
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We recommend downloading and saving the two items outlined on this screen. It is good data for you to keep. You can come back and view prior years information by selecting the drop menu on this screen. 


Revising after Submission

Test Web | Special Education és O 2

Servel' FEderal Child count E JH Home Help Feedback

Home ‘ Certification Print/Download ‘ Admin |

Logout »

> Select Welcome Office of Superintendent of Public Instruction
Organization

i i - School Year: 2021-2022
Special Education November Federal Child Count chool Year

You have successfully certified your school district data within the application. To complete your November 1,
2021 IDEA Childcount reporting, please print your certification report, sign it and mail to OSPI. YOUR
APPLICATION IS NOT COMPLETE UNTIL YOU MAIL THE CERTIFICATION REPORT.

To Print/Download the Certification reports including the mailing copy, please click here

If you would like to request an unlock of your data (this uncertifies all data), please click here _

Washington Office of Superintendent of
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There will be instances in which the LEA will need to remove a student from the count or revise demographic data related to a student’s record after the count has been validated and locked. Unlocking an LEAs count is requested through the Certification Tab within the count application. Click on the link specifying: “If you would like to request of unlock of your data, please click here” 

This is only allowed until January 15 of each reporting year. After January 15, the report is permanently locked. If you find a student was incorrectly reported, make a note in the file but the data is closed permanently at this point. 

That is how the application and the process for submitting the data operates. Now let’s look at ways to find out why records may not be populating. It is a lot of detective work. You will either need access to CEDARS or work with someone in your district who has access.


CEDARS Submission Errors — How to find
and resolve

If you need access to more applications, please contact your Distr

Application
21st CCLC Program Review » Dashboard Submissions
Adjusted Cohort Graduation Application {(P210)

Home Submissions 55ID Reports Students Courses | Staff Location | Search Students | Admin

» Submission

Analytics Exceptions - Submissions by School Year
Annual CTE Student Enrollment Review (P210 Voc) application » Submission List Submission  Date Submission Logical Delete Threshold
ARMS Id Submitted Status Reached
— > Validations submission
Art Show 966645 10/22/2024 submitted No
Ask HYS .
—_ submission

- 2024 965525 9/11/2024 . N N
Behavior And Weapons iy submitted o &
CAA/CIA Database 2023 013664 2/7/2024 ezl No No
Capstone processed
— submission
Career and Technical Education 2022 910847 1/23/2024 processed Mo No
CEDARS Az
— — 2021 910943 1/23/2024 5”':'""55";” No No
CEDARS Non-Standard Submission [FIEETEE
Choice Transfer 2020 905460 12/14/2023 submission No No
———— processed

EDS Login: https://eds.ospi.k12.wa.us

Washington Office of Superintendent of
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Once again, log into EDS and then select the CEDARS link. From there submissions tab (highlighted on the horizontal bar at the top of the screen)
Make sure you are selecting the 2025 submission. 


CEDARS Submissions

2025 CEDARS Submission

CEDARS File b Al & b Data b Hold Logical D 4\ Load 106
) Received Validation Delete CEDARS

Process Check

Submission Details T Submission Exceptions 1

[

Submission Id: 966645

Filemame:
[ 0000_CEDARS_20241018_20242025_RECEIVED_20241022_08582934.ZIP

School Year: 2024-2025

Submitted on: Tuesday, October 22, 2024

Current Status:
Running Step 5. Logical Delete

Your submission contains
errors.

Click the Submission
Exceptions tab to view
validation errors

Washington Office of Superintendent of
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Once you have the 2025 submission selected, scroll down the screen to the submission exceptions/submission details. Click submission details to see the list of files submitted by your district. This will provide you with information for Files A-V included in the latest district submission.


CEDARS Submission Exceptions by File

Submission Details ] Submission Exceptions ‘
Download Click any row to view the submission exception types and details for that file.
StudentEthnicity (File L} and StudentRace (File M) submission exceptions prevent a student's demographic record from being used in reperting. Pleas
exceptions to include this student in all state and federal reporting.
[
Table Name
Location 14
DistrictStudent 41 5479
ndentE e e L v

StudentRace 49 70092

w— SchoolStudent 43 5553
CourseCatalog 0 1136

v— StudentSchedule 329 51718
Staff 9 1022

— StaffSchedule 80 2517
StudentGradeHistor 5 42631

%

anguaTngrams 266 357
SpecEdPrograms 155 751
StudentAbsence 173 16976

- LAPStudentGrowth 4 4
StudentExclusionaryDiscipline 5 13

— RestraintAndIsolation 0 0
MNonTraditionalStudentCraditAttempt 0 1

— InitialEvaluationEligibility 4 4
StudentSupports 0 1]
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This is a list of all the files submitted to CEDARS. File K is the data specific to students with IEPs and the LRE reporting. File I contains the disability category. File B contains the grade level and File C hold the school enrollment information (I did not outline File C—it is the SchoolStudent File). All of these impact the data loading into CEDARS for our special education child count reporting. The other files can as well, but these are the files you should look to first to determine why a record may not populate CEDARS. Let’s dig into one of the files we’ve outlined.


CEDARS Submission Exceptions

Exception Summary for SpecEdPrograms

===Note that records can fail more than one validation, resulting in a total error count that is higher than the number of error records above™*=

Table Name Error Message Error Error Details

Count

SpecEdPrograms.PreKApproBehaviorAndsSkillsExit (element K23) is required when

S DistrictStudent.GradeLevel (element B13) is PK.

2 View

SpacEdPrograms.PreKApproBehaviorAndsSkillsPropress (element K24) is required when

SpeckdPrograms  Business DistrictStudent.GradeLevel (element B13) is PK.

2 View

SpecEdPrograms.ExitReasonCode (element K09) mav only be '6' if SchoolStudent.SchoolWithdrawalCode .

SR S S EETTE—
= (element CUY) has a valid value other than 'I1'. —_—
SpecEdPrograms  Business IS)pecEdPrugmms.DlstrlctStudentId {element K03) has a record with errors in the StudentPrograms file (file 102
SpecEarrograms - BUSINess DistrictStudent.GradeLevel (element B13) is PK. o i ) < —
. SpecEdPrograms.PrekKAcquisitionkKnowledgeSkillsEntry (element K17] is required when -
o . v )
SpeckdPrograms  Business DistrictStudent.GradeLevel (element B13) is PK. 2
. SpecEdPrograms.PreKApproBehaviorAndSkillsEntry (element K18) is required when -
Lo . v )
TSRS [T DistrictStudent.GradelLevel (element B13) is PK. 2
. SpecEdPrograms.PreKPositiveSocialEmotionalSkillsExit (element K19) is required when -
e . View
SpeckdPrograms  Business DistrictStudent.GradeLevel (element B13) is PK. 2
SpecEdProarams Business SpecEdPrograms.PreKPositiveSocialEmotionalSkillsProgress (element K20) is required when 2 View
P 9 DistrictStudent.GradeLevel (element B13) is PK. —
. SpecEdPrograms.PreKAcquisitionKnowledgeSkillsExit {element K21) is required when -
o . v ;
SpeckdPrograms  Business DistrictStudent.GradelLevel (element B13) is PK. 2
. SpecEdPrograms.PreKAcquisitionKnowledgeSkillsProgress (element K22} is required when -
Lo . v )
STEEEINIIIEONE  HIETES DistrictStudent.GradelLevel {element B13) is PK. 2
View All SpecEdPrograms Errors
_— — — — _d’
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If you want to see records included in a specific error message, click on the View button, student level details are displayed including the error message and the data submitted for the student.  This allows the user to review the data to determine what needs to be updated/changed in your SIS and resubmitted to CEDARS
If you want all the errors for this file click the View all SpecEdPrograms Errors and you will download an excel file of all the errors for the selected File.
No records can be edited directly in CEDARS, they must be corrected in your student information system and resubmitted to CEDARS.
Often when I see an error related to File I, it really boils down to something in File B. Whether there is a missing piece of data or an error. An example for an error in file B is if a record has a grade level of GD. This for whatever reason, causes the entire special ed file to error out. Another error we’ve seen in File B causing issues in File K is missing Family Languages Code, although the majority of those have been resolved.


CEDARS Submission Exceptions

Validation Error

Table Name T Error Message Count Error Details
JistrictStudent.SSID (element B0O5) is not a valid SSID. The SSID may have been entered
DistrictStudent Business incorrectly or it may have been deactivated due to a split or merge. Use the 'Search Students' tab 257
i1 CEDARS to confirm.
DistrictStudent  Structural IF)?%L;::E;C; Zlgld: DistrictStudent.FamilyLanguages (element B43) must be a varchar with a max 2

View All DistrictStudent Errors
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PUBLIC INSTRUCTION | 12/4/2024 | 25



Presenter
Presentation Notes
The type of validation is also another area to review. A structural type can cause a lot of issues in the files that come after it in the load process. What I mean by that is there is a hierarchy in how the files load in CEDARS. If there is a structural issue in File B, it can impact files C, D and on. 

A structural type validation can stop the entire file, or even files loading after that file (the files are labeled A-V and load in that order). For example, a structural error in File B could cause the entire File K to not load. It won’t give you that type of information, it often gives an unrelated validation error, but that is in fact, how it works. You may need to work with a different department to correct the error. 


CEDARS Submission Exceptions

és & =

Home Help Feedback

Home ‘ Submissions SSID | Reports ‘ Students | Courses ‘ Staff ‘ Location | Search Students | Admin |

Logout »

> Dashboard Submissions - School District

» Submission

Exceptions CEDARS Submission Exceptions

> Submission List
Submission Exceptions are only available for submissions sent after April 5, 2016.

» Validations
School File Name Exception Type
Year l/\\s
|2025V|I$-|SpecEdPrograms V|$|View All Exceptions

This report displays error details of the SpecEdPrograms file for submission id: 966645

EE EE Ia
Download u

e T
Total Records : 121 Format:

Pre K

o . Positive
District Exat -
County ;i dent sSID LRE . itDate Reason StartDate NpA >°dd
District Emotional

Code
Code Lois skills
Entry

Serving

Message Text

SpecEdPrograms.DistrictStudentId (element K03) has a

AAns 4ATA4A Aa44na0 OmATASEMNAA 4 ACinAfAANA

Washington Office of Superintendent of

PUBLIC INSTRUCTION | 12/4/2024 | 26



Presenter
Presentation Notes
As I indicated two slide ago, you can download errors from an entire file. This slide displays another option for downloading an entire files submission errors. I use the excel or text option. This helps me be able to look at records in other errors and make notes on the excel spreadsheet.


CEDARS Individual Student Data

e Students tab>

 User can search using one or more of the following —
e ssid, district id, date of birth or full/partial name search
* Individual tabs provided within the students record

» Student information
* district/school enroliment and student demographics
* Schedule
* Assessment
 Grade History
» Attributes and Program — includes LRE and Disability Information
» Absences
* Exclusionary Actions

Washington Office of Superintendent of
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After I download the submission errors from File K, I will often go straight to CEDARS and look up the record for one of those students. Within CEDARS you can look up an individual student to see the dates associated with a students record in File B, C, I or K (and many others) This can assist you when working with the errors in File K. Most of the time there are conflicting dates associated with the student’s record in one or more of these files. 


CEDARS Individual Student Data

mpl Office of Superintendent
of Pubie Instruction

Home ‘ Submissions | 551D ‘ Reports ‘ Students Courses ‘ Staﬂ" Location | Search Students ‘ Admin ‘

|/

> Search Students \

N

Search Students

Instant Search by Student Name or SSID

To search for a student by name, please type his/her name in the form:
Lastname, Firstname Middlename

Alternatively, you can search for a student by his/her 10-digit SSID.
If you enter less than 10 digits, we will show partial matches for
students whose 551D starts with the numbers you type.

Legacy Search by Multiple Criteria

schoo: [N
School Year: |All School Years v

First Name: | District Student Id: | |

|
Middle Name: | | SSID: | |
Last Name: | | Gender: | Select hd
Birth Date: | |
Search
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To Search for a specific student record
You can use the blue or brownish search boxes to look up a specific student. 


Common Reasons for a Missing Record

District Enrollment SY: 2023-2024
Enrollment Date  Exit Date * Home District: » Grad Req. Year: N/A
5/5/2023 » Grade Level: I PK: Pre-Kindergarten I » Exp. Grad Year: N/A
» Cumulative GPA: N/A r Credits Attempted: N/A
» Credits Earned: N/A

School Enrollment

Enrollment Date Exit Date Jays Present School Choice Type Primary School { onfimied Transfer In

9/6/2023 Mot Applicable

Washington Office of Superintendent of
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Primary school must be yes and the Enrollment date must be on or before 11/1 for the student to be included in the special education child count application.

The start end date of the district enrollment record need to take into consideration the student’s date of birth and the start / end dates of the special ed record (LRE code) in File K and the start/end date of the grade level. We’ll look at some examples in a few minutes. 




Common Reasons for a Missing Record

STUDENT SCHEDULE P p—— LS e ATTRIBUTES AND Py — STUDENT
INFORMATION HisTory PROGRAMS ExclLusIOoNs

Student Programs 5Y: 2023-2024
Special Ed
Start Date LRE Exit Diate
g |
96,2023 Leparate class (Age 5 and grade level PK and Ages 3 and 4 regardless of grade level) 10/16/2023
’ Exit Reasor: Least Restrictive Environment (LRE) Cade Change
10172025 Separate class (Age 5 and grade level PK and Ages 3 and 4 regardless of grade level) 10/22/2023
! L ¥
o ' ' Exit Reasory Least Restrictive Environment (LRE) Cade Change

Student Attributes SY: 2023-2024

Student Identified With a Disability

Schiool Disability Type Start Date Exit Date

IX Developmental Delays fB/2023
ag
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Special Education record date and the Student Identified with a Disability dates must be on or before 11/1 of the reporting year for the student to be included in the special education child count application. Make sure the disability code meets the age requirements. What I mean by that is if the student is 10 or older the disability code cannot be Developmental Delay. 



Grade Level and LRE Changes

* Example 1:

Original
Special Ed Record:

District Enrollment Record:

Start Date End Date LRE Code ECO Data Entered
9/16/2024 present 1 no

Start Date  End Date Grade
3/2/2023 present TKor K

5th Birthday
2/1/2025

5th Birthday
2/1/2025

Suggested
Special Ed Record:

in choosing an LRE code.

District Enrollment Record:

Start Date End Date LRE Code ECO Data Entered
No even though the student is 4,
they are in TK, so no ECO data

9/16/2024 present 11-17,35%*

Start Date  End Date Grade
3/2/2023 present TKor K

5th Birthday

2/1/2025

*Use a code from Appendix W appropriate for a student who is 4 years of age. Grade level is not a factor for 3- or 4-year-olds

5th Birthday

2/1/2025
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Red = what is erring out in CEDARS
Green = suggested changes
The data in red are erring out for this file. The student was 4 years of age at the beginning of the special education record. A four-year-old cannot be reported in LRE Code 1. regardless of grade level. Please refer to the User Guide or Appendix W of the CEDARS Appendices for detailed information. ECO exit data should be completed prior to the student advancing to TK or K.


Grade Level and LRE Changes

* Example 2:

Original Start Date End Date LRE Code ECO Data Entered 5th Birthday
Special Ed Record: 9/5/2024 9/12/2024 14 yes 6/19/2024
Special Ed Record: 9/13/2024 present 1 no 6/19/2024
Start Date End Date Grade 5th Birthday
District Enrollment Record: 5/5/2024 present Kor TK 6/19/2024
Suggested Start Date End Date LRE Code ECO Data Entered 5th Birthday
Special Ed Record: 9/5/2024 9/12/2024 14 yes 6/19/2024
Special Ed Record: 9/13/2024 present 1 no 6/19/2024
Start Date End Date Grade 5th Birthday
District Enrollment Record: 5/5/2024 9/12/2024 PK 6/19/2024
District Enrollment Record: 9/13/2024 present Kor TK 6/19/2024
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Red = what is erring out in CEDARS
Green = suggested changes
The first special education record begins after the student is 5 years of age and in grade level Kindergarten. A five-year-old in Kinder or TK cannot be reported with an LRE Code of 14. 
A solution would be to change the district enrollment record end date prior to the student moving on to Kindergarten (see example under the Suggested Section of the District Enrollment Record rows. 
We would want exit date for the ECO record included in the preschool / early childhood record
Putting the data in a table similar to this can help with figuring out how things are erring out. 




CEDARS Records Loaded

* Reports>Records Loaded
» Data for each record, within each file, successfully
submitted to CEDARS will be displayed
* Two view options are available

 Extended columns Yes or No

 Extended columns Yes provides descriptors for specific
valid values and qualification descriptions
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Records loaded is another tool for you. You may or may not have access to records loaded. Please check with your CEDARS admin if you do not see it as an option on the following screen. They can either download the data for you, sit with you, or grant access. A recurring theme here is to have a great relationship with your CEDARS person!

Records loaded will show you which records loaded from your district’s CEDARS submission. This is a very powerful resource to have. It is helpful when you don’t see a record with submission errors, you can determine if the record successfully loaded into CEDARS and with what data. 



Records Loaded (continued)

‘Office of Superintendent
of Public Instruction

Home | Submissions ‘ SSID ‘ Reports Students ‘ Courses ‘ Staﬂ" Location ‘ Search Students | Admin ‘

Enrollment | State/Federal | CTE ‘ Bilingual ‘ Attributes and Programs ‘ Absence and Discipline ‘ Data Quality ‘ Staff ‘ Records Loaded | Tableau |

Reports

Records Loaded

Records Loaded

The reports on this page display the most recent records submitted and loaded into CEDARS, by CEDARS
records that were not loaded into CEDARS, for example due to submission exceptions. The report displays z
file. Some file reports include student first name and last name, although student name is not reported in tl

Please select your search criteria, then click "Search".

School Year: |2023-2024w

File: | K - SpecEdPrograms

Show Extended Columns: ® ves ONo (If yes is selected, values associated with coded columns are

Search

Business rules for the Records Loaded Report:

0 O P ) 1 S U B S PP S ) (R PR S AP S T
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Once in CEDARS select the Reports link at the top of the menu and then select Records Loaded. Depending on the size of your computer screen the Records Loaded tab could wrap around on to another row below Enrollment.

Once you are in Records Loaded make sure you have the correct school year selected and for the Child Count report you might want to start with File K. I always select Show Extended Columns “yes’. The click the Search button. I recommend download as Excel or text and reviewing the data. These are records that were successfully loaded from your district’s last CEDARS submission. Data can be downloaded as excel, text or pdf. I don’t have much use for PDF but sometimes the excel file will error out. If that happens, I download the text file and paste into a blank excel workbook. For me, that is the easiest way to view and check the data.

If you do not have access to Records Loaded, contact your District Security Manager or CEDARS District Administrator. They may grant you access privileges, sit with you and go through the report or download a report for you.



Connecting with OSPI

e Student Information Zoom office hours

e Lisalrelands Zoom Office Hours Tuesdays, 1:30 to 2:30 PM
e Student Information Online Monthly Newsletter (SIMON)

* Email AskSI@k12.wa.us to sign up

* Includes articles, updates and dates/times for zoom meetings
e Special Education Data, Fiscal and Program Improvement Zoom office
hours
* Wednesdays, 1:00-1:30 PM https://usO02web.zoom.us/|/89183521724

e CEDARS Statewide Webinars
e subscribe to CEDARS Administrator Updates
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That’s the gist of completing the federal special education child count reporting. Here are the last two slides with resources and contact information. Please them!! Thank you for participating today.

https://us02web.zoom.us/j/8670120688?omn=87436965013
mailto:AskSI@k12.wa.us
https://us02web.zoom.us/j/89183521724
https://public.govdelivery.com/accounts/WAOSPI/subscriber/new?topic_id=WAOSPI_237

Resources

« CEDARS Manual, Appendices and Reporting Guidance (CEDARS
Documentation)

« CEDARS Data Manuals, Training Materials and Other documents

https://ospi.k12.wa.us/data-reporting/reporting/cedars/training-and-
materials

 Special Education Monthly Updates

 Special Education November Federal Child Count Application User Guide

 Special Education Data Reporting Webpage Special Education Data
Reporting and Collection)

Calculating Least Restrictive Environment (LRE)
* Decision Tree/Flow Chart (PDF), LRE Calculator (Excel)
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Please use these resources. We put a lot of effort into creating these and they should be able to address most of your questions.
For about a year now we have been hosting time on Wednesday afternoons from 1-1:30. We have great participation and talk about anything you want. District staff can also ask other district staff specific SIS issues and do trouble shooting. We even have SIS vendors participating and they are also able to answer questions. 
Thank you everyone for your time today I know how busy you all are, and I really appreciate all the hard work that you do! 


https://ospi.k12.wa.us/data-reporting/reporting/cedars/training-and-materials
https://ospi.k12.wa.us/data-reporting/reporting/cedars/training-and-materials
https://ospi.k12.wa.us/data-reporting/reporting/cedars/training-and-materials
https://ospi.k12.wa.us/data-reporting/reporting/cedars/training-and-materials
https://ospi.k12.wa.us/student-success/special-education/monthly-updates-districts-and-schools
https://ospi.k12.wa.us/student-success/special-education/special-education-data-collection/special-education-data-reporting-and-collection
https://www.k12.wa.us/student-success/special-education/special-education-data-collection/special-education-data-reporting-and-collection
https://www.k12.wa.us/student-success/special-education/special-education-data-collection/special-education-data-reporting-and-collection
https://ospi.k12.wa.us/sites/default/files/2022-12/ec_lre_decision_tree.pdf
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fospi.k12.wa.us%2Fsites%2Fdefault%2Ffiles%2F2023-08%2Flre_verif_calculator.xlsx&wdOrigin=BROWSELINK

Contact Information

Sandy Grummick or Madisen Black, Special Education
specialeddata@k12.wa.us

Lisa Ireland, Student Information
AskSI@k12.wa.us

CEDARS Technical Support
(360) 725-6371 or (800) 725-4311
CustomerSupport@k12.wa.us
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