Accessing and Submitting a Progress
Report within the Education Grants
Management System (EGMS)

1. Login and begin on the Home tab. Within the Task Summary By Phase table, click the
hyperlink number next to Monitoring.
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Create Application: Click the Opportunities module in the top menu

View C ications: Click the Applications module in the top menu

View Current/Past Grants: Click the Grants module in the top menu

View Current/Past Amendments: Click the Grants module in the top menu

View C y : Click the Monitoring module in the top menu

View Current/Past Progress Reports: Click tha Monitoring moduls in the top menu
EGMS ID: To access a specific record in the system, Search the EGMS 1D in the left menu

Task Summary By Phase Task Summary By Due Date
‘Opportunities 0 Late 17
Applications 10 Due within 7 Days o
Grants [] Due within 30 Days o
Monitoring 8 Due in more than 30 Days 1

Tip! You can also access Progress Reports in two other ways.

2. The second way to find Progress Reports is to start on the Home tab and click Pending
Tasks on the left navigation bar.
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Create Application: Click the Opportunities module in the top menu

View Current/Past Applications: Click the Applications module in the top menu

View Current/Past Grants: Click the Grants module in the top menu

View Current/Past Amendments: Click the Grants module in the top menu

View Current/Past Payments: Click the Monitoring moduls in the top menu

View Current/Past Progress Reports: Click the Monitoring module in the top menu
EGMS ID: To access a specific record in the system, Search the EGMS ID in the left menu

Task Summary By Phase Task Summary By Due Date
Opportunities 0 Late 17
Applications 10 Due within 7 Days 0
Grants a Due within 30 Days o
Monitoring 8 Due in more than 30 Days
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Tip! To find Progress Reports a third way, click the Monitoring tab at the top and then
“Progress Reports” from the left navigation panel.

3. Find the record you want to open and click the green triangle to begin editing.

a Pending Tasks {Assigned To Me)

1. Search: To find a task, search the EGMS ID provided in nafifications from the system.
2. Program of Interest: To receive tasks and notifications for a specific grant program, associats the Program of Interest in the Organization Profile
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4. Click the "Forms and Files” tab to find the Progress Report.
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5. Click the blue pencil to edit the form. Complete the required fields and save the form.
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