How to find your Organization
Administrator within the Education
Grants Management System (EGMS)

There are two ways to find your Organization Administrator.

1. Begin on the login page. Before logging in, click the "Organization Administrator” tab in
the table.
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Welcome 1o the Education Grants Management System (EGMS), a “one-stop-shop” for the grant process.

If you need 1o register your Organization/Business/State Agency, click the Register button.

If you have a Username and Password, log in by clicking the Login burton in the upper right comer
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2. You can use the search function or filters to narrow the list of organization
administrators.
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You can also find your Organization Administrator by logging in.

3. On the Home tab, click “Organization Profile” from the left navigation panel.
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€ @ Opportuniies Applications  Granis  Monitoring

Create Application: Click the Opportunities modul i the top menu
View C ntiP; icatie Click the icatis module in the top menu
aich ﬂ View CurrentiPast Grants: Click the Grants module in the top menu
View Current/Past Amendments: Click the Grants module in the top menu
View Current/Past Payments: Ciick the Monitoring module in the fop manu
View CurrentiPast Progress Reports: Click the Monitoring module in the top menu
EGMS ID: To access a specific record in the system, Search the EGMS ID in the left menu
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4. The administrators are listed on the Overview tab.

@ 1. Add Program of Interest: Go to Contacts in the Overview tab. Click View action for your Contact _view more
m 2. Complete General Assurances: Go to General
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