
 

   

How to navigate the tabs within the 
Education Grants Management System 

(EGMS) 
 

The tabs in the gold bar represent the grant life cycle from left to right. What starts as an 
Opportunity becomes an Application, which if approved becomes a Grant, which then has 
Monitoring Activities. 

1. Once logged into EGMS, your homepage will look like this. If the left navigation panel is 
minimized, as it is in the image below, click the black arrow icon as shown in the image 
below to make the left panel expand.  
 

 

Please note that the left navigation bar is dynamic and changes based upon which tab you have 
selected in the gold bar.  

2. From the Home tab, you can also find pending tasks by clicking the hyperlink on the left 
navigation panel. 



  

 

3. You can also access your Organization Profile by clicking the link on the left navigation 
panel. From the Organization Profile, you can make adjustments to staff users, complete 
general assurances, locate the maximum number of licenses for their organization, and 
update Programs of Interest.   
 

 

4. The next tab is “Opportunities.” 
 



  

 

5. Click “Available” to see grant opportunities which are currently available. 

 

6. Click “Selected” to show opportunities which your organization has been invited to 
apply. 



  

 

7. Click “Converted to Application” to see which pre-applications have been elevated to 
application status.  
 

 
 



  

8. The next tab is for “Applications.” 

 
9. On the Applications tab you can see the status of your applications and click the green 

eye icon next to a record to open it. Click “Pre-Applications” next. 

 
 

10. In the Pre-Application section you can see the owner of the record, due date, and status. 
Click the green eye icon next to a record to open it.  
 



  

 
 

11. Next is the Grants tab. 

 
 



  

12. Click the “Subawards” link on the left navigation panel.  

  
 

13. Next click “Amendment Requests” from the left navigation panel.  
 

  
 

14. Click the Monitoring tab from the gold toolbar. 
 



  

 
 

15. Click “Program Reviews” from the left navigation panel. 

 

16. Click “Special Education Program Review” from the left navigation panel. 



  

 

17. Click “Reimbursements” from the left navigation panel. 
 

 
 



  

18. Click “Refunds.” 
 

 
19. Click “Progress Reports.” 

 



  

20. Click the pie chart icon on the gold toolbar. 

 
21. Click View Standard Reports from the left navigation panel.  

 



  

22. Use the green eye icon to open a report.  
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