
 

   

How to Request a Budget Redirection 
Amendment within the Education 

Grants Management System (EGMS) 
 

1. Begin on the Home tab. Click the Grants tab from the gold tool bar. 
 

 
2. Click “subawards” from the left navigation panel. 

 

 

 

 

 

 

 

 

 



  

3. Click the green eye icon to open the record. 
 

 

4. Click the “Amendments” tab. 
 

                  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                         
5. Click the blue “New” button. 

 



  

 

6. Click “Budget Redirection” and “Scope of Work Change” and then the right arrow to add 
them to the chosen list. 

 
7. Click “Save and Continue.” 



  

 

8. Wait five minutes while the system takes a snapshot of the record, and then reload the 
page.  

 
 



  

9. Click the “Edit” button on the top right. 
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