How to Request a Budget Redirection
Amendment within the Education
Grants Management System (EGMS)

1. Begin on the Home tab. Click the Grants tab from the gold tool bar.
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Create Application: Ciick the Opportunities module in the top menu

View Current/Past Applications: Click the Applications module in the top menu

View CurrentPast Grants: Click the Grants module in the top menu

View Current/Past Amendmen lick the Grants madule in the top menu

View Current/Past Payments: Click the Monitoring module in the top menu

View CurrentPast Progress Reports: Click the Monitoring module in the top menu
EGMS ID: To access a specific record in the system, Search the EGMS ID in the left menu

Task Summary By Phase Task Summary By Due Date

Opportunities 0 Late 15
Applications 10 Due within 7 Days 0
Grants 0 Due within 30 Days 0
Monitoring 7 Due in more than 30 Days 2

2. Click "subawards” from the left navigation panel.
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1. Create Budget Revision: Navigate to the Amendments tab and click the new button
2. Exponditures tab: To view Payment detalls and create Refund and.
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3. Click the green eye icon to open the record.
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4 Subawards - All ¥

Search: To find Awards, search for the Award Title or Award EGMS ID
Create Refund: Click the View bution in the Actions column. Navigats 1o the Expenditures tab.
Create Reimbursement Request: Click the View button in the Actions column. Navigate to the Expenditures tab
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5. Click the blue "New" button.
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6. Click "Budget Redirection” and “Scope of Work Change” and then the right arrow to add

them to the chosen list.
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"Mote: If conducting a budget revision, include the Scope of Work amendment type if the Grant Progrz

updates alongside Budget Revisions.”

*Please select request type
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7. Click “Save and Continue.”



Wait five minutes while the system takes a snapshot of the record, and then reload the

page.
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For Non-Consolidated Grants, click the Edit button 1o change the Requested Indirect Amount
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9. Click the "Edit” button on the top right.
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