
Paraeducator 101
Professional Certification Department



Vision All students prepared for post-secondary pathways, careers, and 
civic engagement.

Mission Transform K–12 education to a system that is centered on closing 
opportunity gaps and is characterized by high expectations for all 
students and educators. We achieve this by developing equity-
based policies and supports that empower educators, families, 
and communities.

Values • Ensuring Equity
• Collaboration and Service
• Achieving Excellence through Continuous Improvement
• Focus on the Whole Child



Equity Statement Each student, family, and community possesses strengths and 
cultural knowledge that benefits their peers, educators, and 
schools.
Ensuring educational equity:
• Goes beyond equality; it requires education leaders to examine 

the ways current policies and practices result in disparate 
outcomes for our students of color, students living in poverty, 
students receiving special education and English Learner 
services, students who identify as LGBTQ+, and highly mobile 
student populations.

• Requires education leaders to develop an understanding of 
historical contexts; engage students, families, and community 
representatives as partners in decision-making; and actively 
dismantle systemic barriers, replacing them with policies and 
practices that ensure all students have access to the instruction 
and support they need to succeed in our schools.



Tribal Land Acknowledgement

I would like to acknowledge the Indigenous people 
who have stewarded this land since time immemorial 
and who still inhabit the area today, the Steh-Chass 

Band of Indigenous people of the Squaxin Island 
Tribe. 
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Agency Overview

Professional Educator Standards Board 
(PESB)

Paraeducator Board, PESB

Oversees the Paraeducator Certificate 
Program

Establishes policies and professional 
development requirements of 
paraeducators

Establishes policies and 
requirements for the 
preparation and certification of 
education professionals

paraboard@k12.wa.us



Agency Overview

Office of Superintendent of Public 
Instruction (OSPI)

Oversees public K–12 education in Washington 
State

Professional Certification Department 
OSPI
Implements policies and requirements set by the 
PESB

Reviews and processes K-12 educator certificate 
applications
• Administrators
• Educational Staff Associates
• Paraeducators
• Teachers



Certificate Requirements
Paraeducator Certificate Types

General

Subject Matter

English Language 
Learners

Special Education
Advanced



Certificate Requirements
Fundamental Course of Study (FCS)

28 clock hour course consisting of 12 units

Enter as one course in Clock Hours section of eCert when 
complete

Application list for paraeducator certificates becomes 
available once the FCS has been correctly entered in eCert



Certificate Requirements
General Paraeducator Certificate
Fundamental Course of Study (FCS)

70 additional clock hours or equivalent Subject Matter Cert trainings 
count towards 70 hours

One Professional Growth Plan (PGP) can be used

Valid for life

Educators holding a valid, full certificate only need to complete FCS



Certificate Requirements
Subject Matter: English Language Learner
First Issue:  FCS + 20 clock hours or equivalent PLUS Hosted by Professional 

Learning US 
[https://professionallearning.us/] 

Renewal:  20 Clock hours or equivalent

Valid for five years

Educators holding a valid, full teacher certificate with English Language 
Learner or Bilingual Education endorsement only need to complete the FCS

https://professionallearning.us/
https://professionallearning.us/


Certificate Requirements
Subject Matter: Special Education
First Issue:  FCS + 20 clock hours or equivalent PLUS Hosted by Professional 

Learning US 
[https://professionallearning.us/] 

Renewal:  20 Clock hours or equivalent

Valid for five years

Educators holding a valid, full teacher certificate with Special Education or Early 
Childhood Special Education endorsement only need to complete the FCS

https://professionallearning.us/
https://professionallearning.us/


Certificate Requirements
Advanced Paraeducator Certificate

First Issue:  FCS + 75 clock hours or equivalent related to 
the duties of an advanced Paraeducator

Clock hours for the Advanced Certificate must be earned 
from the date of issuance of the General Certificate

Renewal:  30 clock hours or equivalent



Adding Clock Hours

Select “+ Click 
Here to View 
Dashboard 
Options” to 
access the 
Clock Hours tile



Adding Clock Hours

Select “Clock 
Hours” tile



Adding Clock Hours

Click “+ Add 
Hours” to enter 
completed courses



Adding Clock Hours
Fundamental Course of Study

1) Enter Begin and 
Completed Dates

2) Select “Paraeducator 
Fundamental Course of 
Study” for Professional 
Development Type
• Note: All 12 units will 

be logged as one 28-
hour course

3) Click “Next”



Adding Clock Hours
Fundamental Course of Study

1) Enter information:
• City
• State
• Organization/Company
• Class Name

2) Click “Next”



Adding Clock Hours
Fundamental Course of Study

1) Select the Type of Study: 
General Study (Other)

2) Skip/ignore Issues of Abuse 
check box for this entry

3) Add any comments 
(optional)

4) Click “Save”



Adding Clock Hours
Subject Matter Clock Hours
1) Enter Begin and 

Completed Dates
2) Select “Clock Hours” for 

Professional Development 
Type
• Note: This can be one 

entry or multiple 
entries depending on 
whether all 20 hours 
were completed with 
one course

3) Click “Next”



Adding Clock Hours
Subject Matter Clock Hours

1) Enter information:
• Approved 

Provider
• Class Name

2) Click “Next”



Adding Clock Hours
Subject Matter Clock Hours
1) Enter information:

• Clock Hours
o Note: Skip/ignore 

STEM, Equity, and 
Leadership Hours

• Type of Study:
o English Lang. Learner 

Content
o Special Education 

Content
2) Skip/ignore Suicide Prevention 

and Issues of Abuse check boxes
3) Add any comments (optional)
4) Click “Save”



Adding Clock Hours
General Clock Hours or College Credit
1) Enter Begin and Completed 

Dates
2) Select the appropriate 

Professional Development 
Type

3) Click “Next”



Adding Clock Hours
General Clock Hours or College Credit

1) Enter information:
• Approved 

Provider
• Class Name

2) Click “Next”



Adding Clock Hours
General Clock Hours or College Credit
1) Enter information:

• Number of Clock Hours
• Enter STEM, Equity, and/or 

Leadership Hours 
accordingly

• Select Type of Study
• Select Suicide Prevention 

and/or Issues of Abuse 
check boxes accordingly

• Add any comments 
(optional)

2) Click “Save”



Submitting Applications

Once the FCS is logged, the 
Paraeducator Certificate 
Application option appears 
in the Educator Action 
Center section of eCert



Submitting Applications
Applications become 
available as 
requirements are met:
This educator is not yet 
eligible because they 
haven’t logged the 
required clock hours 
yet



Submitting Applications

Applications become 
available as 
requirements are met:
This educator logged the 
FCS + 70 clock hours and 
can now apply for the 
General Paraeducator 
Certificate



Submitting Applications

Qualifying Existing 
Certificate:
This simply notes 
whether you are 
eligible based on 
current certificates 
you hold



Documentation

All forms and documents must be in Portable Document Format 
(PDF) to be uploaded into the eCert system

Email PDF to: cert@k12.wa.us

Upload PDF directly into eCert while applying for a Paraeducator 
Certificate







Clock Hour Resources

• https://ospi.k12.wa.us/educator-support/continuing-education-clock-hours

Clock Hour Information 

• https://www.pesb.wa.gov/resources-and-reports/online-learning 

Online Clock Hour Resources (PESB) 

• https://www.pesb.wa.gov/workforce/developing-current-educators/pgp/ 

PGP Templates (PESB)

https://ospi.k12.wa.us/educator-support/continuing-education-clock-hours
https://www.pesb.wa.gov/resources-and-reports/online-learning
https://www.pesb.wa.gov/workforce/developing-current-educators/pgp/


Contact Information
Professional Certification Department

Email: cert@k12.wa.us

Phone: 360-725-6400

Professional Certification Website: 
https://ospi.k12.wa.us/certification

Program Specialists are in the office each 
business day for customer service needs via 
telephone or in person

Customer Service hours:
• Monday  9:00 am – 4:30 pm
• Tuesday  10:00 am – 4:30 pm
• Wednesday 9:00 am – 4:30 pm
• Thursday  9:00 am – 4:30 pm
• Friday  9:00 am – 4:30 pm

mailto:cert@k12.wa.us
https://ospi.k12.wa.us/certification


Connect with us!

youtube.com/waospiospi.k12.wa.us

twitter.com/waospiinstagram.com/waospi

facebook.com/waospi linkedin.com/company/waospi
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