
 

   

How to submit application revisions 
within the Education Grants 

Management System (EGMS) 
 

You can access Pending Tasks in multiple ways. You can click the hyperlinked numbers in the Task 
Summary By Phase box on the Home tab or you can follow steps 1-2 below. 

1. Begin on the home tab once you have logged in. If the left navigation panel is 
minimized, click this arrow to make it expand.  

 

 

 

 

 

 

 

 

 

2. Click “Pending Tasks” from the left navigation panel. 

  

 

 



  

3. Scroll to find the application revision request and click the green triangle to begin.   
 

4. The orange dot on the Revisions tab let's us know there are fields we need to complete 
under that tab. 

 

 

5. Scroll down to enter a response in the “Applicant Response” box. 
 



  

 

The Request Revisions Details section will tell you which sections and forms need adjustments, 
such as the Forms and Files tab. 

6. Click the Budget tab.  

 

On certain tables you will need to scroll horizontally to reach the blue pencil used to edit. 

7. You can adjust the indirect amount in the Budget Information table. All other budget 
revisions are done in the Budget Details section. 



  

 

8. Once you’ve made your edits, click “Save.” 

 

9. To edit your budget, scroll down to the Budget Details table. Scroll horizontally to the right 
to click the blue pencil icon and then make your edits.  



  

 
 

10.  If you need to undo your changes, click the circular arrow. 

 
 



  

11. Click the blue “save” button on that table. 
 

 
12. When you’ve made all your changes and are ready, click the “Submit to Grantor” button 

at the top right of the page. 

 

13. Respond to the confirmation by selecting “yes” or “no.” 
 



  

 
 
You can see the status of your revision in the green rectangle show in the image above.  
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