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2024-25 Accounting 
Manual Update



Current Year Accounting Manual 
Changes and Updates 

• The Accounting Manual

 

• The SDAAC

• 2024–25 Addendums
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Accounting Manual
• The SAFS webpage contains the Accounting Manual by school year.

• Associated bulletins describing Addendums and Revisions are included.
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2024–25 Accounting Manual Addendums 

• Chapter 2: Annual Schedule for Budgeting

• Chapter 3: Warrants 

• Chapter 3: Warrant Cancellation and Unclaimed Property

• Chapter 4: Minor edit to GL Accounts 345, 620, and 755. 
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2024–25 Accounting Manual Addendums 

• The capitalization threshold from $5,000 to $10,000

• Changes throughout the Accounting Manual

• Effective October 1, 2024

• Cannot apply to awards issued prior.

• Uniform Guidance §200.439—Equipment and other Capital Expenditures 
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2024–25 Accounting Manual Addendums 

• Chapter 3: Interfund Loans 

• TVF Loans allowed – for Districts on Binding Conditions

• Chapter 4: GL code 350, Interfund Loans Receivable 

• Chapter 5: Revenue codes 2800 and 9400

• Title Change 2800 — Judgements and Settlements

• Title Change 9400 — Insurance Recoveries
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2800 — Judgements and Settlements

Applicable Fund: (GFL, CPF, TVF)

• Record revenue from claims for damages incurred by the 

district. Include revenue from legal judgements and other non-

insurance settlements.
•

• Refer to Revenue Account 2600 for administrative fines for 

damages in accordance with RCW 28A.635.060.
•

• Refer to Revenue Account 9400 for insurance recoveries and 

claims related to insurable losses. 
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9400 — Insurance Recoveries
Applicable Fund: (GFL, CPF, TVF)

• Include all insurance recoveries that apply to any loss covered by insurance, 

whether or not the policyholder is the district. 

• Insurance recoveries related to an impairment loss or storm cleanup and are 

measurable and available, in the same year as the related cleanup 

expenditures should be netted against those expenditures; (crediting the GL 530 

expenditure account). 

• Insurance recoveries related to cleanup and are recognized in subsequent periods 

should be reported as other financing sources or extraordinary items, as 

appropriate.

• Additional guidance………
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2024–25 Accounting Manual Addendums 

• Chapter 3: Crediting Investment Earnings

• Previously Deposited Investment Earnings – Allowed.

• Appendix B: Compensated Absences 

• Guidelines to estimate the liability
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Tools and Forms

• Monitor the Tools and Forms 

webpage for updates to the 

Recovery Carryover 

worksheets and other tools. 

• You can modify current tools 

for business projections.

• Updated tools will be posted 

online soon.   

Tools

• 2023-24 Recovery and Carryover 
Spreadsheet (Allocations as of August)  

• 2023-24 Fund Balance Reporting Tool

• 2024-25 Federal CC MOE Tool

• 2023-24 F-196 Pension Reporting Tool

• Transportation To-From Long Method 
Template
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https://ospi.k12.wa.us/policy-funding/school-apportionment/guidance-and-tools/tools-and-forms
https://ospi.k12.wa.us/sites/default/files/2024-05/recovery2324.xlsx
https://ospi.k12.wa.us/sites/default/files/2024-05/recovery2324.xlsx
https://ospi.k12.wa.us/sites/default/files/2024-10/2023-24-fund-balance-reporting-tool.xlsx
https://ospi.k12.wa.us/sites/default/files/2025-02/2024-25ccmoetool.xlsx
https://ospi.k12.wa.us/sites/default/files/2024-10/202324_pension_reporting_tool_f196.xlsx
https://ospi.k12.wa.us/sites/default/files/2024-08/2023-24_trans_to-from_long.xlsx
https://ospi.k12.wa.us/sites/default/files/2024-08/2023-24_trans_to-from_long.xlsx


Administrative Budgeting and Financial 
Reporting Guidance (ABFR) Update

• Check out the updated ABFR 

webpage on School 

Apportionment and Financial 

Services (SAFS) Website.

Administrative Budgeting and Financial 

Reporting Guidance

• F-195 Budget Documents   ↓

• F-203 Apportionment Estimates  ↓

• F-200 Budget Extensions   ↓

• F-198 Budget Status Reports  ↓

• F-197 Cash File and County Treasurer Report ↓

• F-196 Financial Reporting  ↓

• Financial Sustainability   ↓

• Maintenance of Effort   ↓

• Time and Effort    ↓

• Accounting, Duty, & Location Codes ↓
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https://ospi.k12.wa.us/policy-funding/school-apportionment/guidance-and-tools/administrative-budgeting-and-financial-reporting-guidance
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F-196 2024-25 Update



2022-23 F-196 – Login

• https://eds.ospi.k12.wa.us 

• If you have not accessed the 
EDS platform, contact your 
ESD for assistance

• Settings: Under the “Check for 
newer versions of stored 
pages” heading, select ‘Every 
time I visit the website’
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2024-25 F-196 – Timeline

• Notice is hereby given to 
school districts and ESDs, in 
accordance with WAC 392-
117-035, that failure to adhere 
to the due dates could result 
in a delay of apportionment 
payments

• All dates are Saturday
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2024-25 F-196 – Waiver Letters

• We keep waiver letters on file 
in our office.

• We request the inclusion of 
new waiver letters or waivers 
that we are unable to find 
internally.

• Note: Districts are still 
required to retain those 
records in their files.
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2024-25 F-196 – Importing DATA

• File will have a message of, 
“Financial Statement Data 
Reported” when your 
submission is completed

• You can download files multiple 
times
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2024-25 F-196 – Location Codes 

• School Codes 
information is also 
available on the SAFS 
ABFR Webpage

• School Locations

• Non-Instructional 
Locations
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2024-25 F-196 – Fund Balance Section

• On the Statement of Revenues, 
Expenditures and Changes in 
Fund Balance, values will come 
from the previous year’s 
balances unless you had a 
manual revision. Those will need 
to be updated.

• Note: Fields with a gray 
background are display only and 
show calculated totals.
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2024-25 F-196 – Program Matrices 

• Enter or update the 
expenditures

• To go to another 
program, use the 
dropdown

• The data can be 
exported to an excel 
csv file by clicking 
the export button
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2024-25 F-196 – Invalid Codes

• The second reason why files 
are not importing correctly is 
invalid PP/AA/O/NCES code 
combinations

• To review valid code 
combinations, go to the ABFR 
Webpage and select 
“Accounting, Duty, and 
Location Codes”
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2024-25 F-196 – Location Codes

• Be sure to use a valid location 
code, they will produce errors

• Look for the “Schools” pull 
down, or you can find our list on 
the ABFR Webpage

• You can export to Excel to find 
your district – non-instructional 
location codes are listed 
separately
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2023–24 F-196 – Resource to Expenditure

• Having the warning edits 
change from last year worked

• Our final report balanced

• FYI - There is more interest in 
the data from this report
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Changes to the 2024-25 F-196

• Clean Up Issues:

• Change Label of 2800 to 
“Judgements and Settlements”

• Change label of 9400 to “Insurance 
Recoveries”

•Updates…
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Adding three new GL Codes

o 345* Leases Receivable

▪ Applicable Fund: (GF, ASB, CPF, TVF, PF, PPTF)

o 620* Leases Payable—Current

▪ Applicable Fund: (GF, ASB, CPF, TVF, PF, PPTF)

o 755* Unavailable Revenue—Leases

▪ Applicable Fund: (GF, ASB, CPF, TVF, PF, PPTF)
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Changes to CTE 

• In Programs 
• 31 “Vocational Basic” and 

• 34 “Middle School CTE”

• Adding Activities
• 23 – “Principal’s Office”

• 26 – “Health and Related 
Services”

• 72 – “Information Systems”
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Adding Scholarships to PPT

• Add Scholarships to the 
Private Purpose Trusts fund in 
the Statement of Fiduciary 
Net Position report 
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Adding Revenue Code 5700
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• “5700 “Qualified Energy 
Investment Tax Credits” in 
Funds (GFL, DSF, CPF, TVF)



Adding Electricity to Motor Vehicle Fuel

• Adds Object 5 to NCES Code 622 

• “5622 Motor Vehicle Electricity”
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Final E-Rate Changes

• Delete Revenue Code 2910

• Eliminate E-Rate in the 
Supplemental Report
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• Revenues are reported in 
Revenue Code 6210

• Expenditures are reported in 
Program 79 – Activity 66



Clarification on Revisions

According to WAC 392-117-045: 

• Districts can make revisions prior 
to their audit directly to OSPI, 

• During the annual audit, 
revisions should be submitted to 
the State Auditor for review.  

• Once the audit is complete, the 
revisions should be submitted to 
OSPI.
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Questions?



Office of Superintendent of Public Instruction 

Office of Superintendent of Public Instruction Creative Commons 4.0 International License

Except where otherwise noted, this work by the Office of Superintendent of Public 

Instruction is licensed under a Creative Commons 4.0 International License.

Contact Us!

Paul Stone
OSPI—SAFS

Supervisor, School District 

Accounting

paul.stone@k12.wa.us

Mike Sando
OSPI—SAFS

Supervisor, School District 

Financial Reporting 

mike.sando@k12.wa.us
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youtube.com/waospi

Connect with us!

facebook.com/waospi

twitter.com/waospi

medium.com/waospi

linkedin.com/company/waospi

k12.wa.us

instagram.com/waospi
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