
 

   

How to Associate Fiscal Contacts after a 
Grant has been Awarded within the 

Education Grants Management System 
(EGMS) 

 

1. Login and begin on the Home tab. Click the “Grants” tab. 
 
 

 

 

 

 

 

 

 

 

2. Click the green eye icon to open the record. 
 

  



  

3. Click the “Subawards” tab.   
 

 
 

4. Click the green eye icon to open the activated subaward. 
 

 
 

5. Click the blue pencil icon to edit. 



  

 
 

6. Select the “Fiscal Contact” option from the drop down. 
 

 

7. Click “Save.” 



  

 

8. Only active users can be made fiscal contacts. If you come across this error, you can go 
into your organization profile and resend the invitation to that person, or you can click 
“Associate” to select a different user. 

 

9. Click the checkbox next to the user’s name. 



  

 

10. Click “Associate.” 
 

 

11. Click the “X” to close the pop-up window. 



  

 

12. Click the blue pencil icon to edit. 
 

 

13. Select the “Fiscal Contact” option from the dropdown. 



  

 

14. Click “Save.” 

 

15. A success message will display. 
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