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CNS Grant Application Workbook

CNS Grant applications 
are not in iGrants or 

EGMS

OSPI CNS created internal 
user-friendly application 

specifically for CNS grants

Simplified point system-
limited narrative 

questions



How to Qualify

Be a public school district, charter school, or tribal compact school.

Sponsor a school meal program, these include: 

School Breakfast Program (SBP), National School Lunch Program (NSLP)

Your school(s) may prepare meals on-site, receive meals from another school that participates in a 
USDA Child Nutrition Program; or may contract with a food service management company.

Sponsors must be in good standing to receive grant funds. Prior to awarding funds, OSPI will 
ensure that sponsors are in good standing with all USDA Child Nutrition Program operations.



Criteria for “Good Standing”

• Operators must fulfill all requirements and standards set by the program they participate in.

Meets Program Responsibilities

• Any outstanding debts owed to the USDA or the program must be paid.

Current with Financial Obligations

• If a review revealed significant operational findings, all required corrective actions must be 
fully and successfully implemented. 

Corrective Actions are Complete

• Sponsor is not considered seriously deficient or to have serious management problems with 
any USDA Child Nutrition Program. 

Be in Good Standing with ALL Child Nutrition Programs



Regaining “Good Standing”

If a program operator loses its good standing due to significant 
operational findings, it can be restored once: 
• All corrective actions have been fully implemented and
• No new or repeated serious management problems are found in subsequent reviews. 



WA OSPI Breakfast Meals for Kids Grant
Grant opens September 15, 2025!

Grant closes October 31, 2025

Total state funds available: $400,000

• Start or improve a School Breakfast Program,
• Increase participation and/or quality in an established meal 

program,
• Or improve the equipment and facilities used in an established meal 

program.

Funds may be used to:



Breakfast Meals for Kids Grant Timeline

September 15 October 31 November 20 November 20-
June 30 June 30, 2026

Grant Application Opens!
Child Nutrition Grants webpage

Grant Application Closes
11:59 PM PST 

Reporting Requirements 
due!
Invoices, proof of payment, 
photo on-site by June 30, 
Grant Expense Report

Purchase Equipment
Complete grant activities

All equipment must be on-site
All grant activities completed

Awardees Notified
by this date

Reimbursement will be processed in WINS. OSPI’s Fiscal team will upload the 
list of LEAs to be paid, that list will be processed on the 15th of each month 
and paid out through apportionment. 

https://ospi.k12.wa.us/policy-funding/child-nutrition/child-nutrition-grants


Grant Application Workbook

•  Excel workbook
•  Application sections in tabs
•  Complete each section
•  Check-box, drop-down options
•  Limited narrative questions



Grant Application 
Sections

These sections are 
required for a 

complete grant 
application. 

 Select your LEA
 Requires 2 authorized signaturesGrant Details

 Sites in LEA will auto-populate
 Place ‘X’ in the box next to the 

site(s) included in applicationSite Selection

 Type name, title, email to 
electronically sign the Assurance 
of ComplianceAssurance

 Place ‘X’ in the yellow boxes to 
agree to grant rulesAgreements

Grant Questions

1. Place ‘X’ in the box(es) next to how grant 
funds will be used

2. Describe your plan & equipment needed
3. Confirm all grant purchases and activities 

will be completed by June 30, 2026

Grant Requests
1. Select if you would accept partial funding
2. Enter details for each funding request
3. Include all costs & fees in quotes



Quote Process

1

Request a 
Budget:
Ask the dealer or rep 
for an estimate to 
help determine cost.

2

Obtain Quotes:
≥$10,000  3 quotes
˂ $10,000  1 quote
Ensure quotes are        
comparable.

3

Include details: 
Taxes, shipping, other 
fees, removal of old 
equipment, 
installation, warranty

4

Consolidate the info: 
Combine separate quotes  
for equipment and             
installation into 
one comprehensive quote.



Application Instructions

1. LEA completes application workbook
• Link will be on OSPI CNS website on September 15, 2025
• Complete and submit application by October 31, 2025, 11:59 PM PST

2. Email all attachments to CNSGrants@k12.wa.us
• Completed grant application workbook
• Include attachments as applicable: Bid quotes, wellness policy
• Do not send as Google Sheets link- must be downloaded and attached

mailto:CNSGrants@k12.wa.us


Grant Supporting Documentation 

Photo of 
equipment onsite

Invoice including 
tax, delivery, 
other fees

Proof of payment Grant Expense 
Report form

These supporting documents will be required for grant reimbursement.



Grant Expense Report

The Grant Expense Report is the CNS version of the State and Federal Project 
Expenditure Report. This report will be sent to all grant awardees.



Requirements After Award

Retain all supporting documentation

Track all grant activities

Purchase only approved items

Stay within grant award amount



Grant Writing Tips

Focus first on the need- what is your vision?

Verify that this grant will meet your needs and vision

Start filling out the application early and get at least one other person to review

Collaborate with your team or others in the LEA- business official

Reach out to equipment dealers and reps as a resource- not a sales team



Resources



Resources

https://ospi.k12.wa.us/policy-funding/child-nutrition/child-nutrition-grants 
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CNS Grants Reference Sheet & Scoring 
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OSPI CNS Grants:
CNSGrants@k12.wa.us

OSPI School Meal Programs Team:
SchoolMeals@k12.wa.us

mailto:wendy.barkley@k12.wa.us
mailto:SchoolMeals@k12.wa.us


Stay Up to Date

https://content.govdelivery.com/landing_pages/36689/d1fd7b6254de9889f8477be3b882dff3 

 CARE includes compliance-related 
information, Policy Memos, program 
requirement updates, required trainings

 Released second Monday of every 
month

 SSTAR includes best practices, helpful 
resources, grants, and optional 
trainings

 Released fourth Monday of every 
month

https://content.govdelivery.com/landing_pages/36689/d1fd7b6254de9889f8477be3b882dff3


Connect with us!

ospi.k12.wa.us youtube.com/waospi

twitter.com/waospiinstagram.com/waospi

facebook.com/waospi linkedin.com/company/waospi
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