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Child and Adult Care Food Program
Monthly Participant Attendance & Eligibility Report

Instructions for Completing the Monthly Participant Attendance & Eligibility Report:
Once the month has ended, enter the following information in each column:

1)

Use Institution’s completed monthly consolidated attendance reports to list the names of every participant in attendance
during the month (last name first).

Using the Participant Eligibility Roster:

2)

3)

Enter the EIEA effective date for each participant listed. EIEAs are effective for 1 year, through the last day of the effective
month. If the participant is categorically eligible based on Head Start or ECEAP enrollment list the date of program enrollment.
Enter the participant’s category of eligibility.

After the above information has been entered:

v
v
v

Calculate the Total Attendance on each page.

Calculate the total number of free, reduced price and above scale (F/RP/AS) participants on each page.

Transfer Total Attendance and Total of F/RP/AS from each page to the Monthly Summary on the last page and calculate the
Grand Totals.

Calculate the monthly % Free/Reduced Price participation for the month, and indicate if the 25% F/RP eligibility
requirement was met (For Profit Centers only).

Track the Monthly F/RP/AS numbers on the Participant Eligibility Roster for the Fiscal Year.

Enter monthly participant eligibility (F/RP/AS) with monthly claim in the Washington Integrated Nutrition System (WINS).
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Page

Free

Reduced-Price

Above Scale

Total

Pg.

o
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Pg. 12

For Profit Centers Only
Center License Capacity:
Total in Attendance:

Total Free and Reduced Price in Attendance:

Total F/RP / License Capacity
Total F/RP / Total Attendance =

Was the 25% F/RP Requirement Met: [ ]Yes [No

Pg. 13

Pg. 14

Pg. 15

Grand Total
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*For profit centers are required to track the % of free and
reduced-price (% F/RP) eligible participants in attendance
monthly to ensure the 25% eligibility requirement is met. 25%
may be based on total attendance for the month or license
capacity, whichever is less.

Nonprofit centers do not need to record % F/RP.
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