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Vision All students prepared for post-secondary pathways, careers, and 

civic engagement.

Mission
Transform K–12 education to a system that is centered on closing 

opportunity gaps and is characterized by high expectations for all 

students and educators. We achieve this by developing equity-

based policies and supports that empower educators, families, 

and communities.

Values • Ensuring Equity

• Collaboration and Service

• Achieving Excellence through Continuous Improvement

• Focus on the Whole Child
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Directory Review Process at OSPI

Introductions

What is the Directory? 

Directory Review Process 

Examples

What’s next? 

Timing 

Q&A
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We’ll have time at the end 
for Questions! Please use 

the Q&A feature. 
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What is the Directory –  

“The Directory is the classification scheme that 

defines the education units in WA.”



OSPI’s Education Data System is designed to track and measure the progress and 

performance of Washington’s students, schools, school districts, and programs. 

Programs

Fiscal

Student 
Info

Educator

Directory

… and others

Collections Visuals

Compliance

Accountability

Data-driven 
Strategies 

The directory is essential for 
reporting and to maintain 
apportionment, student 
information and other data 
systems. 
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Uses of Directory – 
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• Contact lists

• Accountability

• Report Card & Data Displays 
and Maps

• Data tools like EDS 
Applications, EGMS, 
SchooLinks, Assessments

• … and other uses

Directory Data 
within OSPI

https://reportcard.ospi.k12.wa.us/Home/Index
https://reportcard.ospi.k12.wa.us/Home/Index
https://ospi.k12.wa.us/data-reporting/data-displays-maps
https://ospi.k12.wa.us/data-reporting/data-displays-maps
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Check – 
OSPI's Education Directory

https://eds.ospi.k12.wa.us/directoryeds.aspx


Directory Review Process for SY 2026-27
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• The Bulletin outlines the process for this year.

• Districts can use this opportunity to review all 

directory details. 

• Districts can request changes

o OSPI has emailed a survey link to District Data 

Security Mangers (DDSMs) with specific instructions. 

o Because there have been some changes to the 

process, OSPI is asking that each district complete a 

survey this year.

Changes are reviewed closely for the appropriate assignment of school codes.

Bulletin 012-26 School & District 

Directory Review Process for 26-27

https://ospi.k12.wa.us/sites/default/files/2026-03/bulletin-012-26.pdf
https://ospi.k12.wa.us/sites/default/files/2026-03/bulletin-012-26.pdf
https://ospi.k12.wa.us/sites/default/files/2026-03/bulletin-012-26.pdf
https://ospi.k12.wa.us/sites/default/files/2026-03/bulletin-012-26.pdf
https://ospi.k12.wa.us/sites/default/files/2026-03/bulletin-012-26.pdf
https://ospi.k12.wa.us/sites/default/files/2026-03/bulletin-012-26.pdf


Directory Review Process for SY 2025-26
• Review the details at EDS link. 

• Review the details in EDS Admin. 

• Consider upcoming changes.



• Changes to Principal or Superintendent (or their contact info) 

Good news! 
Districts can update 
these in EDS Admin at 
any time and should be 
made at the time of the 
change. 

Example – 

| 4/7/2026 | 10



• School name changes
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Good news! 
Districts can update 
these in EDS Admin at 
any time and should be 
made at the time of the 
change. 

Example – 



• Opening a New School
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Example – 



• Closing a School
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Example – 



• School Type change
o  Preschool, Alternative, Vocational/Technical, …
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Example – 



• Grade Span Change
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Example – 
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More on Directory Changes – 
Some changes require OSPI review and approval so 

that school codes and other data elements are 

consistently assigned:

• Opening a new school 

• Reopening a school that was previously closed

• Closing a school

• Changing the grade levels or TK offered at a school

• School category, facility or type changes (alternative, 

vocational, special education, etc.)

• School association from one district to another (or 

educational service district)

• Changes to residential boundaries

• Any other change that results in a 50% or greater 

change to the student population of a school

Some changes can be updated by DDSMs in 

Education Data System Administration. These should 

be made at the time of the change:

• School address changes (that do not result in 

student population or residential area changes)

• Changes to principal (or email address and other 

contact information)

• Changes to the superintendent (or email address 

and other contact information)

• Common and legal school name changes (that do 

not result in student population or residential 

area changes)

• Fire protection code changes

• In and Out code changes
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DDSMs have 
received specific 

instructions.



What’s Next?

Review the Bulletin

Coordinate across districts – and with DDSMs 

DDSMs: 

- Submit the form by May 15 

- Watch for questions from OSPI
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Find the DDSMs for your districts



Timeline

Notification of the 

Directory process – 

March via bulletin 

and email

Submit 

requests 

to OSPI

OSPI will 

send 

notifications 

of approved 

or denied 

directory 

changes

All 

changes 

complete 

in 

EDS/EMS
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March 2026  May 15, 2026     May 29, 2026         August 1, 2026 

 



Resources

Guide for School and

District Directory

Current Directoryospi.k12.wa.usSelect school.

Current Directory

Directory Change Request

Process for 2026-27

School Year

Guide for School and 

District Directory 

March 2026

Current Directory

ospi.k12.wa.us

Select school.

Bulletin

Directory Change Request 

Process for 2026-27 

School Year

DDSMs in your 
district/LEA
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https://ospi.k12.wa.us/sites/default/files/2026-03/guidetosddirectorydata_mar2026.pdf
https://ospi.k12.wa.us/sites/default/files/2026-03/guidetosddirectorydata_mar2026.pdf
https://eds.ospi.k12.wa.us/directoryeds.aspx
https://eds.ospi.k12.wa.us/directoryeds.aspx
https://ospi.k12.wa.us/sites/default/files/2026-03/bulletin-012-26.pdf
https://ospi.k12.wa.us/sites/default/files/2026-03/bulletin-012-26.pdf
https://ospi.k12.wa.us/sites/default/files/2026-03/bulletin-012-26.pdf


Q&A
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• Any questions about the 
directory, the review 
process, the timeline, or 
what’s been covered today? 

• Please use the Q&A function!
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