OSPI Template 7.1C Multilingual Student File Submissions 
Cover sheet for Evidence of Documentation of Screening, Annual Testing, and Family Notifications. 
	Student File Coversheet
Submit one file for each student on the provided list. All documents should be scanned into a single PDF for each student using this cover sheet. 
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	· 
	Required Document
	Notes

	
	Home Language Survey (HLS) or information on LEA registration forms that incorporate required elements from the HLS including date it was completed
	

	
	State-approved English language proficiency placement test score sheet with administration date
	

	
	Initial Placement Parent Notification Letter
	

	
	State-approved English language proficiency annual test score sheet (Past 3 years)
	

	
	Annual continued eligibility parent notification letters for each year in program
	

	
	Parent Waiver (If applicable)
	



