
Student Management in the 
Washington Assessment Management 

System (WAMS)
Using WAMs to complete Spring Registration for English 

Language Proficiency (ELP) Annual Assessments



Introduction to WAMS and Spring 
Registration 

WAMS is the new home of WIDA ACCESS: 
Spring Registration 

WIDA ACCESS Mode of Administration

WIDA ACCESS Accommodations

WIDA ACCESS Domain Exemptions

For the most complete student data before annual testing, complete identification for 
Spring Registration by the Pre-Identification deadline in December. Domain exemptions 
can be identified through April.

Spring Registration can still be updated through the end of the ELP annual assessment 
window, but any updates needing materials after December will require an additional 
materials order.



WAMS Access and Use

Who has access to WAMS?

Districts determine access 
but consider user roles in 
the ELP assessment 
ecosystem.

Typically, district staff have 
WAMS access.

The importance of 
communication in the ELP 
assessment ecosystem.

Consider roles within the 
ELP assessments ecosystem 
and which direction 
information must flow to 
complete Spring 
Registration for ELP annual 
assessments.

ELP 
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Systems

Technology

Multilingual 
Education



Where Are Student Records Sourced?
• All student records in WAMS 

are sourced from CEDARS. 
• CEDARS is dependent on 

student records created in the 
district’s local Student 
Information System (SIS). 

• Records only flow one way, 
from district to CEDARS to 
WAMS, and ultimately, to 
WIDA AMS.

• Create ML 
record for 
student.

District SIS

• Successfully 
submit record 
to CEDARS.

CEDARS
• WAMS reflects 

what is in 
CEDARS.

WAMS



Important Reminders about WAMS

Pages under Spring Registration are not 
interdependent.

• Users can select a Mode of 
Administration, a Domain Exemption, and 
Accommodations for a single student. 

• The three pages in WAMS do not interfere 
with each other. 

• Each will flow into a single student profile 
in WIDA AMS.

What is newest is truest.

• The most recent accommodations 
submission for an SSID is what will appear 
in the student profile on WIDA AMS.

• This includes added and removed 
accommodations.

• Accommodations are not one of the six 
unique student criteria. Accommodations 
can be added or removed in WAMS 
without creating a duplicative record in 
WIDA AMS.



Navigating to WAMS
• WAMS can be 

found in OSPI’s 
Education Data 
System (EDS).

• Find WAMS in My 
Applications and 
click on the link to 
open the 
application.



Finding the Pre-ID Tab in WAMS

• WAMS will default to Select Organization, then the Home screen. 
• Once on the Home screen, find the Pre-ID tab at the top bar. 



Finding the WIDA ACCESS Spring 
Registration Page

Pre-ID will default to Nightly File Extracts. On the far-left column, find 
the “WIDA ACCESS: Spring Registration” page and click on it.

• Five bullet points down the far-right column, locate 
the page titled, “WIDA ACCESS Spring Registration.”

• Click on the page. 



Understanding the WIDA ACCESS: Spring 
Registrations Options

The WIDA ACCESS: Spring Registration page will default to an introductory page. There 
are three options within WIDA ACCESS: Spring Registration:
• WIDA ACCESS Mode of Administration
• WIDA ACCESS Accommodations
• WIDA ACCESS Domain Exemptions

Under WIDA ACCESS Spring Registration, there are three pages:
• WIDA ACCESS Mode of Administration
• WIDA ACCESS Accommodations
• WIDA ACCESS Domain Exemptions



Option 1: WIDA ACCESS Mode of 
Administration

Remember: WIDA ACCESS defaults students to WIDA ACCESS Online. Mode of Administration 
is only registered if the student requires an accommodated test form.

Under WIDA ACCESS Mode of Administration, there are three options for Pre-Identification:

• WIDA Alternate ACCESS
• WIDA ACCESS Paper Tier A
• WIDA ACCESS Paper Tier B/C

Use the following resource to determine which tier is needed for the WIDA ACCESS Paper: 
WIDA ACCESS Paper Tier Placement Protocol.

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fportal.wida.us%2Fretrieve%2F6c3ee7b8-23ca-eb11-a2df-0050568beee8%2Fresource&data=05%7C02%7Csharon.coward%40k12.wa.us%7C47879cb4ba314a8ba22508df14b9a170%7Cb2fe5ccf10a546feae45a0267412af7a%7C0%7C0%7C639252459675349863%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=a3erUGyWX76VCZeeyjsfbgaJUVl9%2FaWCzXMbaEQfjOQ%3D&reserved=0


Selecting Students for a Mode of Administration

To select a student for Mode of Administration, use the drop-
down menu to select:

• Grade (K-12)
• Student Group (IEP or 504)

Click view, which will display the students identified for 
Multilingual Learner (ML) services who also have an IEP/504. 

Use the radio buttons to select the Mode of Administration. 

Click Submit to save selection



Option 2: WIDA ACCESS Accommodations

Under WIDA ACCESS Accommodations, there are two options for application: 
individual and bulk upload. 

• Individual: Open through the end of the testing window. Update any time and 
give 24-48 hours to reflect in Student Profile on WIDA AMS. Accommodations 
requiring materials entered after the Pre-ID deadline means materials must be 
ordered separately during the additional materials ordering window.

• Bulk Upload: Open through the Pre-Identification deadline. Uploaded with the 
Pre-ID files after December 4. Options selected will be part of the initial materials 
order. 



Utilizing Individual Selection

For Individual Selection, in the 
dropdown: 

• Select a grade level.
• Select a student group (IEP/504).

Click View, and this will display the 
students identified for Multilingual 
Learner (ML) services who also 
have an IEP/504.

Click on the radio buttons to select 
the accommodations. 

Then, click Submit to save the 
selections. 



Utilizing Bulk Upload Selection

To utilize the bulk upload option for accommodations selection, click on the text 
that says, “To Utilize the bulk upload process for accommodations, click here.”

It is important to note the following:
• You can upload multiple files through December 4, the Pre-Identification 

deadline.
• The bulk upload option will close on December 4. 
• Options selected in the bulk upload will be part of the initial materials order. 



Uploading Files

To start, download the bulk upload template where it says on the 
text, “Download the bulk upload template: click here.”

Save the template to a location that can be easily found. Avoid 
reformatting the file, renaming columns, or otherwise changing 
the file from its downloaded state.



Bulk Upload Template

As this template is filled out, remember: 
• Required Information: SSIDs MUST be included or the file will not submit correctly.
• Selecting Accommodations: Enter Y in any column for accommodations selection.
• Removing Accommodations: To remove an accommodation after a file submission, enter N in the column where 

there was an accommodation.
• File Modifications: The file should not be altered in any way. If it is, it is best to copy and paste the information in a 

new template for upload. This will prevent upload issues.
• Blank Records: If an SSID is submitted without an Y or N on a column, it will not impact the student record.



Managing File Uploads

When the file is ready to submit, select the Choose File box and locate the 
template to be submitted. Once loaded, click Submit.

WAMS will automatically validate every SSID entry to ensure that each SSID 
is valid, and is ML and has either an IEP or 504.

A successful submission will show the following text: “File has been 
successfully uploaded.” The number of student records loaded will be 
displayed below. Districts can submit an infinite number of files through the 
Pre-Identification deadline. 



Cleaning Bulk Upload Errors

It is important to note that the Bulk Upload will not submit correctly if any of the following 
occurs during the validation process:
• An SSID is incorrect or cannot be found in CEDARS.
• The SSID is not ML or does not have an IEP/504. 
• The file was reformatted incorrectly.
Correcting the record and resubmitting the file should resolve these issues. 



Suggestions for Bulk Upload Use

• Download the bulk upload template and share with School Coordinators, 
collect by an internal deadline, and then consolidate into one form for 
upload into WAMS.

• Download the bulk upload template and share with School Coordinators, 
instruct School Coordinators to collect and input information by an internal 
deadline, then upload school files separately into WAMS.

Before the Pre-
Identification 

deadline:

• Any changes to accommodations can be added using the individual 
selection option. This process takes 24-48 hours to reflect in WIDA AMS.

• For last minute changes, users can add accommodations using the parallel 
process in Test Management on WIDA AMS.

After the Pre-
Identification 

deadline:



Parallel Process in WIDA AMS

A parallel process for adding 
accommodations remains active in WIDA 

AMS.

• This process allows any user, including 
school coordinators, to add or remove 
accommodations to Student Profiles by 
student, by domain.

• This process is only available when 
Student Management opens in WIDA 
AMS on December 31, 2026.

The following conditions must exist for this 
process to work:

• The student must have a profile created in 
WIDA AMS through the nightly upload 
process.

• The user must have access to Registration 
– Edit Accommodations as a permission. 

• Student Management must be open in 
WIDA AMS. It is scheduled to open on 
December 31, 2026.



Applying Accommodations in WAMS

• Log into WIDA AMS.
• Select “Manage Registrations.”



Selecting the Registration Window 

• Select the district and school.
• Registration window should say “WIDA 

ACCESS.”
• Select the registration name to find the 

students. 



Selecting the Student and Domain

• Once the 
registration is 
selected, 
student names 
should populate 
by domain. 



Selecting the Accommodations Action

• Click on the three 
dots under Action 
and find the 
Accommodations 
option.



Making Accommodations Selections

• Make accommodations selections and select Save when finished.



Option 3: Domain Exemptions

Domain exemptions will remain open for selection through April 23, 
during the Pre-Reporting Data Validation window.

Under WIDA ACCESS Domain Exemptions, use the drop-down menus to 
select:

• Grade
• Student Group (IEP or 504)



Selecting Domain Exemptions

Click View, and this will display the 
students identified for Multilingual 
Learner (ML) services who also 
have an IEP/504.

Click on the radio buttons to select 
the domain exemptions.

Then, click Submit to save the 
selections. 
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