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INTRODUCTION 
This User Guide is intended for use when completing the 2023-22 K-4 Literacy application. 
 
In accordance with RCW 28A.320.203, districts are required to report to OSPI the number of 
students in grades kindergarten through four who are reading below grade level and the 
interventions that are being provided to improve the reading skills of students disaggregated by 
student groups. 
 
OSPI is then required to submit an annual statewide summary report to the legislature and the 
educational opportunity gap oversight and accountability education committees. 
 
For additional information about K-4 Literacy, please refer to the K-4 Literacy page 
 

SUMMARY 
The K-4 Literacy application is used as a means for districts to review students submitted to the 
state and to identify the students reading below grade level, which will be used to meet state 
reporting requirements. 
 
Data pre-populated into the application is sourced from data submitted to OSPI’s Comprehensive 
Education Data and Research System (CEDARS) with specific business rules applied to meet the 
reporting needs of the program. 
 
For the purpose of this data collection, "below grade level" means a student is not yet 
demonstrating independent reading of grade level texts. 
 
The User Guide provides an overview of the data populated in the application from CEDARS, the 
additional student outcome data input/uploaded by the district, as well as the source of the data 
and steps for reviewing, updating, and verifying the final data in the application. 
 

Data Dictionary 
 
CEDARS – Comprehensive Education Data and Research System 
EDS – Educational Data System 
EOY – End of Year 
LEA – Local Education Agency, often referred to as a school district. An LEA may be a school 
district, state tribal education compact, charter or local Educational Service District operating as a 
school district. 

Updates and Notices of Changes from previous school year 
o No Changes for 2022-23 school year 

https://apps.leg.wa.gov/rcw/default.aspx?cite=28a.320.203
https://www.k12.wa.us/student-success/resources-subject-area/english-language-arts/strengthening-student-educational-outcomes-sseo/k-4-literacy
https://k12.wa.us/data-reporting/reporting/cedars
https://k12.wa.us/data-reporting/reporting/cedars


Accessing the application 

 



Business Rules for Population of Application 
Students are populated to the K-4 Literacy application using data submitted to CEDARS during the 
reporting school year. Districts are required to provide additional program and funding information 
directly into the application following the guidance provided within each Tab. 
 
Pre-populated data sourced from CEDARS 
Students submitted to CEDARS as enrolled in any of the grade levels K-4 and who have been 
continuously enrolled during the reporting school year are populated to the K-4 Literacy 
application. Students who are continuously enrolled have been enrolled from October 1st through 
the end of the test administration period with no more than a 30-day consecutive calendar break in 
enrollment. 
 
If the data populated from CEDARS is incomplete or inaccurate, that data must be added or 
corrected in the district’s SIS system and resubmitted to CEDARS. Once the data is successfully 
resubmitted and loaded to CEDARS, it will refreshed/reloaded in the application after the CEDARS 
load is completed. 
 
Students must be enrolled and submitted to CEDARS in the reporting school year with all required 
data submitted to - 

a. District Student File (B) 
b. School Student File (C) 
c. Ethnicity File (L) 
d. Race File (M) 
e. Attributes and Programs File (I) 

i. Element I06 - Attribute or Program Code submitted with a valid value that 
identifies the following student attributes or program services provided to 
the student that are populated to the K-4 Literacy application 

1. 19 - Free Or Reduced Meal Eligibility 
2. Learning Assistance Program (LAP)  

a. 7 – Academic Readiness, 38 – Behavior, 37 – English Language 
Arts, 11 - Extended Learning Opportunities (Graduation 
Assistance), 6 – Math and 39 – Readiness to Learn 

3. Title I Part A Targeted Assistance 
a. 47 - Career and Technical Education, 9 - English Language 

Arts, 10 - Math, 12 – Science and 48 – Other 
4. 16 – Is504 Plan 
5. 23 – Title VI Indian Education Supplemental Services 
6. 24 – Unaccompanied Youth 

f. English Learners File (J) 
g. Special Education File (K) 

https://www.k12.wa.us/data-reporting/reporting/cedars


Home Tab 
The home tab provides a brief overview of the K-4 Literacy application. In addition, information 
regarding CEDARS Administrators and the Completion status of each tab in the application is 
provided. 
 
CEDARS Administrators 
For questions regarding your CEDARS data, you will contact your CEDARS Administrators (listed 
in the table). If the pre-populated list of students in the “All Student List Report” is inaccurate, 
correct the list by resubmitting CEDARS data with the corrected information. 
 

 
 
Completion Status Table 
There are three statuses: Not Started (indicating that the tab has not been accessed by the 
district), In Progress (indicating that the tab has been accessed by the district but has not been 
completed), and Complete (indicating that the tab has been marked complete by the district). 
When the district is complete, everything will read “Complete” and the entire table will be 
highlighted in gold. 

 
  



 

District Counts 

 

 



 
The count of students pre-populated in the Enrolled column, All Students and the additional 
student characteristic and program groups, are a comprehensive count of all K-4th grade students 
who have been submitted to CEDARS as continuously enrolled in the district during the 2022-23 
school year. Students who are continuously enrolled have been enrolled from October 1st through 
the end of the test administration period with no more than a 30-day consecutive calendar break in 
enrollment. 
 
To view the list of students populated in the Enrolled column – 
1. Go to the Reports Tab 
2. Download the All Student List Report for ALL schools. This report corresponds to the 

information populated in the District Counts table (e.g., the All Students Enrolled count will 
match the number of students in the report; the Kindergarten Enrolled count will match the 
number of kindergarten students in the report). 

 
Using this list, the district will need to determine which students are reading “below grade level”, 
"below grade level" means a student is not yet demonstrating grade level proficiency. Teachers of 
K-4 students should identify students' reading level according to the research and evidence based 
assessments they are employing in their classrooms, alongside professional understanding of 
individual students' learning trajectories. Making data-based decisions from multiple measures is 
recommended. 
 
Once the determination, or identification, of which students are identified as reading “below grade 
level”, in the District Counts tab, Reading Below Grade Level column, provide the appropriate 
number of students in All Students and each of the additional student characteristic and program 
groups. 
 
Once the data is complete click on Save and then Mark Complete. 
  



Grade Level Identification 

 

 



 
 
Check all assessments used for progress monitoring (multiple assessments can be selected). If none 
of your assessments are identified, please write the assessments used in the “Other” box below. 
 
Information must be provided in both the assessments used and the ‘additional details about your 
district’s comprehensive literacy plan’ section prior to the Grade Level Identification tab may be 
marked complete. 
 
Once the data is complete click on Save and then Mark Complete. 
  



Reading Interventions Tab 

 

 

 



 

 
Using the dropdown menu below indicate whether or not your district is planning on using an 
alternative practice or strategy for the upcoming school year.  If you select Yes, in the box that 
appears, provide information about the planned alternative practice or strategy. 

 

 



Using the dropdown menu below indicate whether or not your district has two years of 
demonstrated improved outcomes for participating students over the previous two years.  If you 
select Yes, in the box that you will be given the option to either upload supporting documentation 
or provide a note to OSPI in the box provided. 

 

 
Select all reading interventions that are provided to help improve the reading skills of students. For 
descriptions of the interventions, refer to English Language Arts Menu of Best Practices. 
 
In the lower box, indicate the origin of the materials used as part of interventions. Select at least 
one option. 
 
Information must be provided in both the reading interventions and materials used sections prior 
to being able to mark the Reading Interventions tab complete. 
 
Once the data is complete click on Save and then Mark Complete. 
 
Reports Tab 

 
Below is a list of the reports available within the Reports tab and a quick summary of what each 
report provides. Each of the reports can be downloaded in excel, .txt or .pdf format. 
 
District Count of Children Below Grade Level Report 

• Summary of district counts of students reading below grade level by reported categories. 
Report can be downloaded. 

http://www.k12.wa.us/SSEO/ELAMenuBestPractices.aspx


 
Student Detail Report 

• Student level list of all students submitted as enrolled in Grades K-4 during the reporting 
school year who have been identified as continuously enrolled. Report is created for All 
students or district can apply filters for Gender, Race or Attribute/Program. Report can be 
downloaded. 

All Student List Report 
• Student level list of all students submitted as enrolled in Grades K-4 during the reporting 

school year. Report is created for All students or district can apply filters for Gender, Race or 
Attribute/Program. Report can be downloaded. 

Reading Intervention Summary Report 
• Summary of information provided in Reading Interventions Tab. Report can be downloaded. 


	Contacts/Questions
	Table of Contents
	Introduction
	Data Dictionary
	Updates and Notices of Changes from previous school year
	Accessing the application
	Business Rules for Population of Application
	Pre-populated data sourced from CEDARS
	Home Tab

	CEDARS Administrators
	Completion Status Table
	District Counts
	Grade Level Identification
	Reading Interventions Tab
	Reports Tab



